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ITuceMo MunucrepcerBa oOpasoBanus u Hayku PO ot 15 despans 2012 . N AII-147/07 "O meToanueckux
PEKOMEH/IAlIMSAX 110 BHEAPEHUIO CUCTEM BEJCHUS KYPHAJIOB YCIIEBAEMOCTH B AJIEKTPOHHOM BHIE"

IIncsmo MunucreperBa oopa3oBanusi 1 Hayku P® ot 15 despans 2012 r. N AIl-147/07
"O MeTOoANYEeCKHUX PEKOMEHJALMSAX 110 BHEAPEHUI0 CHCTEM BeleHHs KYPHAJIOB yCIIeBaeMOCTH B
3JIeKTPOHHOM BHje'

Bo wucnonnenune pemenus 3acenanus mnpesunuyma Cosera mpu Ilpesunmente Poccuiickoii
denepanyn 1o pa3BUTHIO HHPOpManmoHHoro obmiectsa B Poccuiickoit @eneparun ot 30 nexadps 2010 .
N A4-18040, pasznmen II, Munobpuayku Poccuu (manee - MHUHHCTEPCTBO) pa3paOOTaHBl METOIMYECKHUE
PEKOMEHJAlMM M €IWHBbIE MHHHUMAJbHBIE TPeOOBaHMS K CHCTEMaM BEACHHUS KypHAJIOB YCIEBa€MOCTHU
yYaIuXxcs B SJIEKTPOHHOM BHJIe B 00pa30BaTeIbHbIX yupexaeHusax Poccuiickoii deneparui.

VKkazaHHBIE METOIMYECKHE pEKOMEHIAIMM ¢ MHHUMaJbHbIe TpeOOBAaHUS CIIOCOOCTBYIOT
dbopMupoBaHUIO ycrmoBHM g peanuszauuu  DenepanbHBIX TOCYJApPCTBEHHBIX —00pa30BaTENbHBIX
CTaHJApTOB HOBOTO TIOKOJEHHWs (HAYaJbHOTO M OCHOBHOTO 00mero oOpa3oBaHUs) IO Pa3BUTHIO
nH(GOPMaIIMOHHO-00pa30BaTEbHOM cpeibl 00pa30BaTeNbHBIX yupexkaeHui (najee - OY) B yacTu:

¢bukcanmu xoma 00pa3oBaTEIHLHOTO MPOLIECCa;

OTpa)kKeHHUs Pe3yNbTaTOB OCBOCHUS OCHOBHOW 00pa3oBaTeIbHON MPOrpaMMBl;

BO3MO)XKHOCTH HCTIOJIb30BaHMS JAaHHBIX, (DOPMHUPYEMBIX B X0Jle 00pa30BaTeIbHOTO IMporecca s
pelIeHus 3a/1au yIpaBlIeHus 00pa3oBaTeIbHON JesTeNbHOCTHIO;

B3auMozeiictBus OY ¢ opranamu, OCyIIECTBISIOIINME yIIpaBJieHue B cepe oOpazoBaHusl.

Metoauueckue pexkoMeHAanuu He orpaHuuuBaioT OY B BbIOOpe WHGOPMAIMOHHBIX CHCTEM
BEJICHUSI JKYypHAJIOB YCIIEBAEMOCTH YYalllUXCS U B MCIOJIb30BAHWU MX PACIIUPEHHBIX (YHKIIMOHAIbHBIX
BO3MOXKHOCTEH. D10 obecneunBaeTr cobmonenue npaB OV u pa3pabOTYMKOB Ha CAMOCTOSITENBHBII BHIOOD
MH(POPMALMOHHBIX CUCTEM M Ha CBOOOAY KOHKYPEHIIMHM B COOTBETCTBUHU C ITYHKTOM & CTarbu 3 3akoHa
Poccuiickoit  ®@enepanmun ot 27 wurona 2006 N 149-®3 "O6 wunHdopmainuu, uHPOPMAITMOHHBIX
TEXHOJIOTHSIX U 0 3amuTe nHpopmaruu” u craten 15 3akoHa Poccuiickoit deneparmu ot 26 uromst 2006 1.
N 135-®3 "O 3amure KOHKYpEHIMU'", a TaK)Ke CO3/1ae€T YCIOBUS JJIsI TAJIbHEHIIIETO Pa3BUTUSI TEXHOJIOTHUH.

B coorBerctBum ¢ 3akonom Poccwmiickoit ®enmeparuu ot 27 wumions 2010 N 210-d3 "O6
OpraHM3ali TPEeIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHIMIAIBHBIX Yycayr', PacnopsikeHusmu
[IpaBurensctBa Poccuiickoit @eneparuu ot 17 nexadbps 2009 . N 1993-p u ot 7 centsiops 2010 . N 1506-
P TPOU3BOIUTCS TEPEBOA TOCYHApCTBEHHBIX YCIyr B dleKTpoHHbI Bui. [lomHblili mepeBon Bcex
3arIaHUPOBaHHBIX YCIIYT TOJDKEH 3aBepInThes K 1 ssuBapst 2014 roxpa.

MunucTtepcTBO oOpaliaeT BHUMaHue, YTO yCIIyra Mo MpeAoCTaBiIeHHI0 WH(OpPMAIMU O TeKyIen
YCIIEBAEMOCTH YYAIIEToCsl, BEACHNUIO IEKTPOHHOIO JTHEBHUKA M 3JIEKTPOHHOIO JKypHaja yCIEeBaeMOCTU
OCYIIECTBIIIETCA 00pa30BaTeIbHBIMU YUPEXKIECHUSM MpPHU Y4YaCTUHM OPraHOB HCIOJHUTENHHON BIACTH
cyonekra Poccuiickoit denepanuu.

B pesynbrare mpemocTaBieHHs yKa3aHHOW ycnyru oOydaromuecs W MX pPOAUTENH (3aKOHHBIE
MPEICTABUTENN) TOIKHBI MOTYYHTh JOCTYI K aKTyaJIbHOW M TOCTOBEPHON MH(OpMAIHIH:

CBE/ICHUSA O pe3yabTarax TeKyIIero KOHTPOJIS YCIIeBaeMOCTH 00y4JalomIerocs;

CBE/ICHUS O pe3yJbTarax MPOMEXYTOUYHOM aTTecTallMi 00y4arolerocs;

CBEJICHUS O pe3yabTaTax UTOTOBOM arTecTaluu 00y4aronerocs;

CBE/ICHHUS O MOCEUIaeMOCTH YPOKOB (3aHATHI);

CBEJICHHS O PACIIUCAaHUH YPOKOB (3aHSITHIA);

CBE/IEHHs 00 N3MEHEHUAX, BHOCUMBIX B PACIIHCAHUE YPOKOB (3aHATHIN);

cofiepaHue 0Opa30BaTENbHOrO Mpollecca C OMUCAHUEM TEM YPOKOB (3aHSTHIi), Marepuana,
M3YyYE€HHOTO Ha ypOKe (3aHSTHH), OOIIET0 U MHINBUYaJIbHOTO JOMAIIHETO 33/ JaHusl.

VYcnoBusi OKazaHUS TOCYJAapCTBEHHOW YCIYTH comacyroTcs co crarbeil 15 3akona "OO
obpaszoBanuu", B KoTopoil OY NpeanuchiBaeTCsl OCYIIECTBISATh WHIWBUAYAIBHBIA YYET pe3yJIbTaToB
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OCBOCHHUS 00ydJaromuMucsi 00pa3oBaTeIbHBIX MPOTrpaMM, a TaKKe XpaHEHHE B apXMBax JaHHBIX 00 ATHX
pesyibpratax Ha OyMaXXHbIX W (WJIH) 3JCKTPOHHBIX HOCHUTENSAX (IyHKT &) W OOCCHEUUTh POIUTEIISIM
(3aKOHHBIM TPEACTABUTEINSIM) HECOBEPIICHHOIETHUX 00YYaIOIINXCS BO3MOKHOCTh O3HAKOMIICHUS C XOJIOM
U colepKaHueM 00pa30BaTeIbHOTO MPOIECCa, @ TAKKE C OIIEHKaMH YCIIEBAEMOCTH 00yJaromuxcs (IyHKT
7). Ilpu stoMm OV caMOCTOATENHHO B BBIOOpPE CHUCTEMBI OLIEHOK, (DOPMBI, MOpSAIKAa U TEPUOTUYHOCTH
MIPOMEKYTOYHOM aTTecTalny 00y4aromuxcs (IyHKT 3).

Taxke, contacHO MOANYHKTY 16 myHkTa 2 ctarhby 32 yKa3aHHOTO 3akoHa K kommereHiuuu OY
OTHOCHUTCSI OCYLIECTBJIEHHE TEKYyIIEro KOHTPOJII YCIEBA€MOCTHM M IPOMEXKYTOUHOM aTTeCTaluH
oOyyaronuxcsi 00pa3oBaTENbHOTO YUYPEKICHUS B COOTBETCTBHU CO CBOMM YCTaBOM U TPEOOBAHMUSIMHU
HACTOAIETO 3aKOHa.

Anvmunuctpamuss OY BOpaBe CcaMOCTOATEIBHO OPraHU30BaTh Y4eT Y4YeOHOH JesiTeNbHOCTH,
PYKOBOJACTBYSICb ~ JEMCTBYIOIIMM  3akoHoaaresnbcTBOM. llpu  atom  pykoBogutens OY  Hecer
OTBETCTBEHHOCThH 32 COOTBETCTBHE BHIOPAHHBIX CPEACTB U (HOPM yueTa HOPMATUBHBIM TPEOOBAHUSIM.

[Ipukazom Munsapascoupaszsutusg Poccun ot 26 asrycra 2010 N 7611 "OO yTBepkieHuun
Enunoro xBanmgpuKamoHHOTO CIPAaBOYHUKA JAOKHOCTEH PYKOBOIUTENEH, CIEIMATUCTOB U CIIyXamux'",
paznen "KBanmpukanmoHHbIE XapaKTEPUCTUKHU JOHKHOCTEH pabOOTHMKOB 0Opa3oBaHUs" omnpeaereHa
JOJDKHOCTHAsT  OOSI3aHHOCTh ~ YUMTENS OCYIIECTBIATh "KOHTPOJIHHO-OIICHOYHYIO JAESTEIbHOCTh B
00pa3oBaTelbHOM MPOIECCE C HCIOIB30BAHHEM COBPEMEHHBIX CIOCOOOB OIEHHBAHUS B YCIOBHAX
MH(GOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH (BeeHUE dIEKTPOHHBIX (HOpM JOKYMEHTAIMH, B TOM
quClie 3JIEKTPOHHOTO KypHasia U JHEBHUKOB oOyyatoniuxcs)".

B cootBerctBuM co cratheil 74 masel 12 paznena Il TpynoBoro Kogekca Poccuiickoit @enepanyu
"N3MeHeHne OIpEeNeNeHHbIX CTOPOHAMHU YCJIOBUIH TPYIOBOTO JIOrOBOpa IO IPUYMHAM, CBA3aHHBIM C
W3MEHEHHEM OPTraHHU3aI[MOHHBIX WM TEXHOJOTHYECKUX YCIOBHU Tpyrna" O HEOOXOOUMOCTH IepeBoaa
ydera y4eOHOH JesTeNbHOCTH B OJIEKTPOHHBIA BHJ padoTonmarenb 00s3aH YBEAOMHTH pPaOOTHHKA B
MUCBbMEHHON (hopMe He MOo3THEe, YeM 3a JIBa MecsIIa.

[Tpu BBeeHNH ANEKTPOHHBIX (HOPM ydeTa He0OXOAUMO COOMIOACHNE TPYAOBOTO 3aKOHO/IATEILCTRA.
Henomyctum HeomnpaBaaHHBIM pOCT TpyAo3aTpaT Ha BeACHHE JABOWHOTO yuyeTa, paboune mMecTa JOJKHBI
OBITH 000PY/IOBaHBI HAJUICKAITIM 00pa3oM.

JHeiictBytonass B Hactosimee BpeMs "MHCTpyKIMS O BEIECHMM IIKOJbHOW JOKyMEHTauu'",
ytBep)kaeHHas Ilpukasom Munuctpa npocsemenus CCCP or 27 nekabps 1974 . N 167, noctoBepHO
OTpa)kaeT JIOTUKY U cocTaB yueTa. BoiOop ¢popmbl BeleHUS yueTa B COOTBETCTBUU ¢ 3akoHOM Poccuiickoit
Oeneparmu ot 10 wmroms 1992 . N 3266-1 "OO6 oOpa3oBanuu" orHeceH k kommereHuuu OY. s
peanuzaiuu cBoeit komrnereHuuu OV TOMKHO MOATOTOBUTH COOTBETCTBYIOIINE JIOKAIbHBIE HOPMaTHBHbBIE
aKTBhI.

B 10 xe Bpems, HOpMaTuBHas 0a3a BEACHHUS AJIEKTPOHHOTO JOKYMEHTOOOOpOTa He 00ecreunBaeT
peleHust BCex 3ajad, NPUHATHIX A JOKyMeHTooOopoTa B OyMakHO# ¢opme. B cBsizu ¢ atum, B psine
ClIy4aeB BO3HHMKAET HEOOXOJMMOCTh BBIBOJAa HH(POPMAIIMH B AIEKTPOHHOM BHJI€ HA OyMa)KHBI HOCUTEITb.

VYuurtbiBas u3noxkeHHoe, MuHoOpHayku Poccum mnonaraer 1enecooOpa3HbIM PEKOMEHI0BAaTh
OpraHaM UCHOJIHHUTEIbHOU BiacTu cyObekToB Poccuiickoit denepaliiu, OCyIeCTBISIONIMM YIIpaBIEHUE B
cdepe 00pa3oBaHUsl, B IEPEXOTHBIN TEPUOA Pa3BUTHSI IEKTPOHHOTO JOKYMEHTO000pOTa 0Ka3aTh MOMOIIh
o0pa3oBaTeIbHBIM YUPEXKIEHUSIM B pa3pabOTKE JOKaJbHBIX HOPMATUBHBIX AaKTOB, B TOM YHCIE
MUHHMM3HPYIOUINX HEOOXOAMMOCTH IMepeBoja MH(GOpMaUU U3 "SIEKTPOHHOTO KypHaia' B OyMaKHBIN
BUJI B 3aBUCHUMOCTH OT UCHOJb3yeMbIX B OY MH()OPMALMOHHBIX CHCTEM yueTa, a TaKkKe OMpeAesIoNnX
TpeboBaHus K (hopMe JOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE, KOT/Ia OHH HEOOXOTUMBI.

[Ipunoxenue: Ha 44 1.

A.K. [Tonomapen

CucreMbl BeJleHHsI )KYPHAJIOB YCIIEeBAEMOCTH 00y4aIONIUXCS B 2JIEKTPOHHOM BH/I€ B
oOpa3oBareJbHbIX yupexaeHusx Poccuiickoin Degepanun
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Hndgp "DnexkTpoHHbIH KypHaa"

Yactp 1. MeToguueckue peKOMeHIaMU

OO01me cBegeHus

Ha3znayenune 10KymMeHTa

Hacrosmmii TOKyMEHT CONEpKUT METOAMYECKHE PEKOMEHIAIUU 10 OpraHU3aluM Iepexona Ha
ANIEKTPOHHYIO (hOpMY BelIeHUS )KYPHAJIOB YCIIEBAEMOCTH 00y4JaloIIUXCsa B 00pa30BaTeIbHBIX YUPEKACHUIX
Poccuiickont @enepanun.

Bri6op uH(pOpManMOHHON CHCTEMBI BEIEHUS B SJIEKTPOHHOM BHUJAE KYPHAJIOB YCIEBAEMOCTH
oOyuarommxcsi B 00pa3oBaTenbHBIX yupexaeHusx Poccuiickoit denepanuu JOKEH OCYIIECTBISITHCS
o0Opa3oBaTelbHBIM YUpeXkJAeHHEeM Ha ocHOBaHMHM "CHCTEMBbI BEJCHHUA HKYPHAJIOB YCIIEBAEMOCTH
00y4Jaronuxcsi B 3JIEKTPOHHOM BHJE B 00I1Ieo0pa3oBaTenbHbIX yupexkaeHusax Poccuiickoit dexepanuu.
Yacte 2 "Enunbie TpeboBanus".

Pa3zpaboruux
MunuctepcTBO oOpa3zoBaHus U Hayku Poccuiickoit deneparuu. Mocksa, Tepckas, 11.
OcHoBaHus 1J151 pa3padoTKu

Hacrosmuii nokymeHT pa3paboTaH B COOTBETCTBHHM C MOpydeHHeM mnpesuguyma CoBera mpu
[Ipesunente Poccuiickoii Penepannu 1o pa3BuTHIO HHPOpManMoHHOro obmectBa B Poccuiickoit
Oenepanun ot 22 nekabps 2010 roga mo Bompocy: "O BHEAPEHHH 3JEKTPOHHBIX 00pa30BaTEIbHBIX
pecypcoB B y4UeOHBIH MpOIECC W Mepax MO0 METOAMYECKOW W TEXHHUYECKOH MOICpXkKKE IearoroB Ha
Mectax" 1o pa3paboTke eauHBIX TpeOOBaHMH K CHUCTEMaM BEIEHHUS JKypPHAJOB YCIEBAEMOCTH
00YJarOIINXCsI B AJIEKTPOHHOM BHJIE B 00IIE00pa30BaATENbHBIX YUPEKICHHSIX.

HUcnonb3yembie COKpaIeHUS

Tepmun Onpenenenne
UKT NubopmainoHHO-KOMMYHHUKAIIMOHHBIE TEXHOIOTUU
nc WNupopmanmonnas cuctema
I10 [IporpammHOe obecrieueHne
oy OO6pa3zoBarenbHOE yUpexKICHUE
(0)40) Opras ynpasieHus: 00pa3oBaHUs
9K DNEeKTPOHHBIN KypHa
el DNEKTPOHHBIN THEBHUK

HCHOHB3yeMbIe TCEPMHUHBI
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Tepmun Onpenencaue
OJEKTPOHHBIN KypHal 1O nnu 31eKTPOHHBIE CEPBUCHI, 00€CTIEUMBAIOIINE YUET BBIIOJIHEHUS
y4eOHOI MPOrpaMMbl, B TOM YHCIIE YCIIEBAEMOCTH H MOCEIAeMOCTH
00y4aromuxcs
DJEeKTPOHHBIN JTHEBHUK 1O unu 25IeKTPOHHBIE CEPBUCHI, 00ECIICUNBAIOIINE B 3JICKTPOHHOM BHUJIC

UHGOPMUPOBaHUE 00YUAIOIIUXCS M UX POAUTENEH (3aKOHHBIX
MpeCcTaBUTENIel) O XOIe U pe3ybTaTax yueOHOro mporecca

Anmvunuctpanus OY [IpencraBurenu anmuauctpanuu OY: TUPEKTOP, 3aMECTUTENH TUPEKTOPA
Cotpynauk OY duzuvecKoe M0, CBI3aHHOE TPYAOBBIMU OTHOIIEHUsIMU ¢ OY
Hel[aFOFI/I‘-IeCKI/Ie yLII/ITCJISI-HpeIIMCTHI/IKI/I, neaaroru J0nOJIHUTEIbHOI'O 06pa3013aH1/1;1,
paborauku OY KJIACCHBbIE PYKOBOIUTEIH U JP.

Texauueckuii cienuanct  CorpynHuk OY, ocyniecTBisiiolnii agMuHucTpupoBanue 20K
oy

[Tonp3oBarenu XK Cotpyanuku OV, y4acTByIOLIME B OpraHU3allMU U OCYILIECTBICHUU
y4eOHO-BOCIIUTATEIBHOIO IpoIiecca
[Tonb3oBarenu I/ OOyuaromuecs, UX pOAUTENH (3aKOHHBIE MPEACTABUTEIIH)

CocraB u conep:kaHue padoT Mo MOAroToBKe K BBoay 7K

BBenenne 51eKTpOHHBIX (GOpPM ydeTa XoJa W pe3ylIbTaroB Y4eOHOH NeSTETbHOCTH SIBISETCS
coctaBHOU 4acTbio pabotrel mo BHeapeHuto KT B mpouecc ympasnenuss OY, BBeleHUS 3IEKTPOHHOTO
JTOKYMEHTO000pOTa.

BBenenue 3eKTpOHHOTO JKypHaJia JOJKHO COMPOBOXKIATHCS pa3pabOTKONW HOPMATHUBHO-IIPABOBOTO
o0ecrieyeHns1 yepe3 pa3BUTHE CHCTEMBI JIOKaNbHBIX akToB OY. Denepanpublit 3akon "OO6 obpazoBanun"
(cratess 2) mpemycmarpuBaeT aBTOHOMHOCTh OV, uto maer mpaBo kaxaomy OY paspabarbiBaTh
COOCTBEHHYIO HOPMAaTHUBHO-IIPABOBYIO 0a3y, HE MPOTUBOPEYUAIIYIO JICHCTBYIONMIEMY 3aKOHOATELCTBY PD B
obmactu oOpa3oBanus. DyHkimoHHpoBaHue u pa3Butue OV mojaepkuBaeTcs ero coOCTBEHHOM
HOpPMaTUBHO-IIPaBOBOI 0a301 (JIOKAJIbHBIMHU aKTaMH).

HopmotBopueckas nesrenbHocTh OY mpeaycMaTpuBaeT BO3MOXKHOCTh pealn3ally CIEAYIOIUX
HaIpaBJIEHUH JIOKaJIbHOTO MPABOBOTO 00ECIIEUEHNs €€ OCHOBHOM J1€ATENbHOCTH!

- IpaBOBOE obecreueHre 00pa3zoBaTeIbHOr0 MPOIecca U €r0 METOAMYECKOTO COMPOBOKACHHUS;

- IpaBoBoe obecrnieyeHne (PUHAHCOBO-DKOHOMHYECKOH e TebHOCTH;

- IpaBOBOE 00eCIeUeHne MaTepUATbHO-TEXHUUYECKOTO CHA0XKEHUS;

- MpaBoBoe obOecnieyeHne 6e30MacHbBIX YCIOBUN y4eObl U TPy/a;

- MpaBoOBOE 00ECIIeUeHNE TPYIOBBIX OTHOIICHHH (paboTa ¢ Kaapamu);

- IpaBoBOE 00OecIeyeHNe AETOMPON3BOJICTBA BCEX CTOPOH AesiTeabHOCTH OY.

HeoOxomumo y4HTHIBaTh, YTO HOPMaTHBHO-IIPaBOBOe oOecredueHue aestenbHocTH OY HOCUT
MHOTOYPOBHEBBI XapakTep M BKJIIOYAeT B ce0sl IENblii KOMIUIEKC B3aWMOCBSI3aHHBIX JIOKYMEHTOB
denepaabHOrO, PETHOHATBHOTO M MYHHUIMIAIBHOTO  YPOBHEW, CHyXallMX COJAEp>KaTelbHBIMU
OpUEHTHpAaMU U HOPMAaTHUBHO-METOOJIOIMYECKON OCHOBOM [uid pa3paOOTKH JIOKaJIbHON TNpaBOBOM
nokymentanuu camoro OY. Ha ocHoBe pa3HOypOBHEBOH 3aKOHOJATEeNbHOW 0a3pl cO3AaeTcs eAuHas
HOpMaTHBHasI cuctema yrpasierus OY.

[Ipouiecc GpopmupoBaHusi HOPMATUBHO-TIPaBOBOro obecrneueHus: BHeapenus K B ynpasnenue OY
BO MHOTOM COBIIaJaeT C MpoleccaMu (OpMUPOBAHHS OOIICHIIKOILHOW HOPMAaTHBHO-TIPABOBOM 0a3bl U
BKJIIOYAET B ce0sl CIIEAYIOUINE ITaIbI:

- TIOATOTOBUTEIBLHBIN;

- IPOEKTHPOBAHHE HOPMATHUBHOTO U PErIaMEHTAIIMOHHOTO 00ECIICUeHNS;

- COTIaCOBaHME U MPUHITHE HOPMATHBHOTO U PErIAMEHTAIIMOHHOTO 00eCIIeUeHHS;

- HayaJso ucnosb3oBaHus XK.
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Bompocsr BHeapenuss XK MoryT paccmarpuBaThCsl KaK CaMOCTOSTENbHO, TaK U B KOMILIEKCE C
JIPYTUMHU BOTIPOCaMH, CBSI3aHHBIMH C BHEIPEHHEM JJIEKTPOHHOTO JOKYMEHTO000poTa M (POPMHUPOBAHHEM
nHpopmarmorHoit cpeasl OY. B Tom ciyuae ecinm 93X BBoautcs B komiiekce ¢ aApyrumu MUC nmu B OY
yxke ucnonb3ytorcs apyrue MC, HopmaruBHO-IpaBOBOE oOecreueHrue HUCMOob30BaHUs paznuuHbix MC
JIOJKHO OBITH COTTIACOBAHO.

IHoaroroBuTe/LHLIN dTAN

Ha nonroroBuTenbHOM 3Tarne A0JIKHBI ObITh OCYIIECTBIEHBI CIEAYIOLINE BUAbI padoT:

1. Osnakomnenue OonpmMHCTBa COTPYIHUKOB M OpraHoB camoymnpasieHus OY ¢ pa3nuyHbIMU
BapuaHTamMu D)X 1 mpeAcTOAIMMH COOTBETCTBYIOLIMMU U3MEHEHUSIMU B JISITEIbHOCTH MpenoiaBaTesei.

2. Opranmzamuss HeQoOpMambHOTO OOCYXKIEHHS H COIVIACOBAaHWE IOIXOOB  yYaCTHUKOB
00pa3oBaTenbHOTO MpoIecca K BHEAPEHUIO U UCTIONb30BaHMI0 D)K.

3. Beibop BapuanTa ucmonszyemoro XK.

4. ®opMupoBaHKE TPyl Pa3pabOTKH HOPMATUBHOTO U perIaMEHTAIMOHHOTO 00eCIIeYeHusl.

[ToaroroBka miuaHa pabOT U KOMIUIEKTa HOPMAaTHBHO-IIPABOBBIX JOKYMEHTOB IIPOBOIUTCS TPYIIION
paGotHukoB OV, cdopmupoBaHHON pemieHuem aupekropa OY wunu oO0IIeCTBEHHO-TOCYJapCTBEHHOTO
oprasa ynpasienus OV.

IIpu moaroroBKe MPOEKTOB JOKYMEHTOB U IJIaHA PabOT HEOOXOJUMO IPOBECTH aHAJINU3 TOTOBHOCTH
yupexaeHus K BHenpennto IXK:

- yposenb UKT - komnerentHoctH CotpyaHukoB OV, ee COOTBETCTBHE TpeOOBaHMSIM,
HeoOXouMbIM 11 padoTsl ¢ DK

- TCHUXOJNOrudeckyto roroBHOocTh CorpyaHukoB OY K HMHHOBALIMOHHON JEATEIbHOCTH U
TIOBBIIIEHUIO KBATH(UKAIUY;

- TexHu4eckoe ocHauieHne OY 1 BO3MOXKHOCTb JIONOJHUTEIBHOTO OCHALICHHUS;

- pacronoxeHne KoMrboTepoB B OY 1 opraHU3aIyio 10CTyma K HUM.

Ha ocHOBaHMM NpOBEAEHHOIO aHajJIM3a OINPEIEIIAIOTCS OCHOBHBIE MOJAXOAbl K BHeApeHuto K,
ocyIecTBiseTcst BhIOOp BapuanTta DK u pazpabarbiBaeTcs IuiaH paboThI, B TOM YHCIIE:

- onpenensieTcs coctaB paboTHUKOB OV, yuacTBYIOIIMX BO BHeApeHUH DK;

- TUTaHUpyeTCsl pacmpenenenue obs3anHocted mo pabdore ¢ XK mexny Corpynaukamu OV,
Y4acTBYIOIIMMHU BO BHEIPEHUH, CIOCOOBI UX B3aUMOAECHCTBUS U CTUMYJIUPOBAHHUS;

- OTIpENIENSIOTCA HeOOX0MuMble TpeOoBaHMs K 00y4eHUI0 paOOTHHKOB OV

- OTpeneNsieTcsl COCTaB TEXHUUECKUX CPEACTB, 3a1€HCTBOBAHHBIX B paboTax 1o BHeApeHHo DK.

[Ipu paspaboTke maHa BHEIPEHUS HEOOXOAMMO BBIICIUTH JTalbl, CPOKH W ONPEACTHUTH
coziep>kaHue paboThI 1O CIEIYIONUUM HAlpPaBIECHUSIM:

- OpraHu3anus 00yueHUs;

- moaroroska Texuuueckux cpencts MKT u nporpamMmHoro obecnedenus;

- OpraHM3alus IEATeIbHOCTH TIeJarorHueCcKoro KOJUIEKTHBA 10 BHeapeHuto JXK;

- IOJrOTOBKA NH(OPMALIUU U 3aII0JTHEHNE 0a3bl JaHHbIX;

- KOHTPOJIb TIPABUIILHOCTH 3aIIOJTHEHUST HHPOPMAITIH.

ITocne 3aBeprieHus npenBapuTeNbHOro sTamna aupekrop OV nznaer npukas:

- npeanuckiBatouit OY ucnonb3oBaHue BIOpaHHOU Monenu DK;

- YKa3bIBaIOIIUM CpokH BBeneHUs1 IK;

- ONPEAENSIONINI TUTaH BBITIONHEHUS pa0doT MO MOATrOTOBKE K BHENpeHUIo DK, BKITIOUAIOMINN T1aH
BbIJI€JIEHUS] HEOOXOAMMBIX PECYPCOB.

9ran NMPOCKTUPOBAHUS HOPMATUBHOIO U PEITIAMEHTAINHOHHOI'O odecneueHns
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JlaHHBIH 2Tal BKIIOYAET B ce0sl OpraHU3aIMIO CIETYIOIINX MEPOIPUATHI:

1. Wznanue pupekropom OY mnpukaza o TMOpsAKE TMOATOTOBKM K UCHoib30oBaHui0 XK,
CoZIepKaIllero:

- coctaB pabodyeil Tpymmbl Mo peanu3anuu Moaenu (QpyHkIuoHUpoBaHus OV ¢ UCTHONb30BaHHEM
9XK;

- peraMeHT U cpoku padotsl PI.

2. AHanmu3 ydYacTHHKaMHu pabodell TpyIbl UMEroIIeiicss HopMaruBHOW 0a3bl OY W TMOATOTOBKA
IIPOEKTOB JIOKYMEHTOB, BKJIFOUAs:

- I1a” paboT no peanusanuu Mmoaenu GyHkimonuposanus OY ¢ ucnonb3zoBanueM IXK;

- MPOEKThl M3MEHEHUN B JEUCTBYIONIMX JTOKYMEHTaX (JIOKAJbHBIX aKTaX) M MPOEKThl HOBBIX
JOKYMEHTOB (JIOKaJIbHBIX HOPMATUBHBIX akTOB) OV, OTHOCSIIMXCS K UCTIONb30BaHUI0 D)K.

3. OpraHum3zanuss M TPOBEIECHHE OOILIECTBEHHOTO OOCYXJIEHUS pPa3pabOTaHHBIX IPOEKTOB
JTOKYMEHTOB. B 00cy>keHIH KaXKJ0TO JOKYMEHTA JTOJIKHBI IPUHATH yUaCTUE BCE JIUIA, YbIO JeSITeIbHOCTh
OHU peraMeHTHpYIOT. OOCyXIeHHEe MOXKET MPOXOAWTh HAa aJMUHUCTPATUBHOM COBELIAHUHU, COOpaHHUU
TPYIOBOTO KOJUIEKTHBA, COOpaHUH POAUTENEH, KIIACCHBIX YUEHUYECKUX COOpaHUIX U Ap.

4. Opranuzaiusi pabOThl MO COOJIIOAEHUIO TMpU HUCNONb30BaHUUM XK TpeOoBaHUN U HOPM
®enepansHoro 3akoHa Poccubickorn ®enepanuu ot 27 wuronga 2006 . N 152-03 "O nepcoHaIbHBIX
MaHHBIX".

TAPAHT:

006 0c00eHHOCTSIX MEPONPUATHN IO 3aIUTE MEPCOHAIBHBIX JAHHBIX B Pa3JIMUHBIX BApUAHTAX
UCTIONIb30BaHMS HJICKTPOHHBIX JKypPHAJIOB YCIIEBaEMOCTH CM. IcbMo MunoOpHayku Poccun ot 21
okTs10ps 2014 . N AK-3358/08

5. OpraHuzanusi NpaBOBOM SKCHEpTH3bl PabOYMX BapHAHTOB psijia JIOKAJIBHBIX aKTOB (TIpU
HEOOXOIMMOCTH).

JTan corjiacoBaHusi M NPUHSITHS HOPMATHBHOM 0a3bl

Ha nanHOM 3Tane ocyIiecTBIsIeTCs:

1. PaccMoTpeHne M cOIVIacOBaHHME MOATOTOBIEHHBIX paboueil rpymnmoil JTOKYMEHTOB OpraHamu
00IIECTBEHHO-TOCYIapCTBEHHOT0 ynpasienus OY:

- negarornyeckuM cosetom OV;

- YOPABJISAIOLIUM COBETOM WM IPYTMMHU yIpaBistouMu opranamu OV.

2. B caywasx, npenyCMOTPEHHBIX 3aKOHOIATEIbCTBOM, HEOOXOIMMO COINIaCOBAaHHE psija
JOKYMEHTOB € YUpeIuTeIeM U UHBIMHU CTPYKTYPaMHU.

3. B ciyuae BbIOOpa Ui BHeIpeHUs HHPOpMalMoHHOW cucteMbl DX, pacnonokeHHOW Ha
BHEIIHUX CEpBEpax, aJIMHUHHCTPUPOBAHUE KOTOPOW BENETCS CTOPOHHEM OpraHU3alMel, MOATOTOBKA M
3aKJIIOYEHUE JOTOBOPOB, PETYIUPYIOUIMX OTHOLIEHWS @0 HCHoib30BaHMio OJK, B TOM d4ucie
OTIPEETAIONINX IOPUINIECKN 00SI3bIBAIOILYI0 OTBETCTBEHHOCTh CTOPOHHEN OpraHU3aliy 32 COXPaHHOCTb
JAHHBIX.

4. 3nanue Ha OCHOBaHHMHM COTJIACOBAHHBIX JOKYMEHTOB fupekropoM OV mpukasa, B KOTOPOM:

- yTBEpKJaeTcs IUIaH paboT Mo peanu3auuu Monenu ¢pyHkunoHupoBaHus OY ¢ HCIOIb30BAHUEM
2XK;

- yTBepxkaaercsi PermamMeHT JesATEIbHOCTHM YYacTHHUKOB —00pa3oBaTelbHOrO Ipolecca ¢
ucnoabs3oBanueM DK, B periaMeHTe ONpeesieTcs OTBETCTBEHHOCTD JIULL 32 COXPAHHOCTh JIaHHBIX;

- (opmupyrores rpynisl (onpenenstorces Corpyaauku OY iy noapasaeaeHus), BHIIOTHSIIONIE Te
HJIW UHBIC 3aJa491 110 BHCAPCHUIO U UCITOJIB30BAHHIO 3)1(,

- yTBepaaeTcs iaH oOydyeHus (nmosbieHus kBanudukanuu) CorpyaaukoB OY u ux arrecrauuu
B 00JIACTH UCTIOJIB30BaHMsI BEIOpaHHOTO DX

- YTBEPXKJIAIOTCS PEIIaMEHTHI IeATEIbHOCTH OTACIbHBIX YYaCTHUKOB 00pa30BaTEIbHOTO Mpoliecca,
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CBSI3aHHbIE C HcHoib3oBaHMEM K, B TOM 4HcIe NOJIOKEHUS O TOApa3leieHUsAX, H3MEHEHHbIE
(pacuMpeHHbI€) JOIKHOCTHBIE HHCTPYKIUY;

- pacmpenenstorcss pyHkuun ciayx0 OV, BKIIOYEHHBIX B PermmaMeHThl JAEATENbHOCTH, 110
paboTHuKam, rpynmnam padoTarkoB OY, moapaszaeeHusM U BHEITHUM CTPYKTypaMm;

- ompeeNsieTcs OTBETCTBEHHOCTDh 332 MMEIOIIMECs M IJIaHupyeMble K nosyueHuto cpenctBa MKT-
UHPPACTPYKTYPHI, pacipeesieHie dTHX CPeICTB 1o nomeneHusm OY;

- onpenensoTesa HacTpoku XK, MopsAA0K 3al0THEHUS HCXOHBIX MACCHBOB JaHHBIX U T. [I.

[Ipouenypa npuHATHS JIOKaJIbHBIX HOPMAaTUBHBIX akTOB ompenensercs B Ycrase OY. OY Mmoxer
CaMOCTOSITENIbHO  C(OPMHUPOBATh KOMIUIEKT HOPMAaTHMBHBIX aKTOB, OOECIEUYMBAIOLIMX IEPEeXol K
ucnosnb3oBaHuo JXK.

ITpuka3 nupextopa OY 00 yTBepKIE€HUM U BBEIEHHM B JACHCTBUE MPHUHATBHIX JIOKAJIBHBIX AKTOB
JIOBOJIUTCSA /10 CBEJICHUS BCEX 3aMHTEPECOBaHHBIX CTOpOH. Ecnu 3akoHonarenscTBOM mwin ycrasom OY He
yCcTaHOBJIeHa (opMa OMyOJIMKOBAHUS JIOKAJIbHBIX AKTOB, (hopma MyOIMKAaLMU OINpeNesseTcss OpraHoM
YIpaBJIEHUS], IPUHSABLINM aKT.

Wudopmanuss O JOKaIbHBIX HOPMATHBHBIX NpaBoBbIX akTax OV nomkHa OBITE OTKPHITOH U
JOCTYIIHOW Ul BCEX YYaCTHMKOB OOpa30BaTENbHOIO Npolecca, QyHKUHUH U HHTEPEChl KOTOPBIX OHU
3aTpParuBaoT.

Anmunuctpanuu OV cienyer yunuThIBaTh, YTO MHOTHE U3 MPUHSATHIX JIOKAJIbHBIX aKTOB, HAIIpUMED,
paclIMpeHHble JOJDKHOCTHBIE MHCTPYKIMM, (DAKTHYeCKHM HE MOTYT ObIThb BBINOJHEHbI 0 Haydajia
¢bynkunonnpoBanus DXK.

Kpurepun npumennmoctu 2K

1. OGs3aTenbHBIE MUHUMYM OPTaHU3alIMOHHO-TEXHUYECKUX YCIOBHH BHeApeHus XK.

Jliig BeeHust yueta yueOHOU JesTEIbHOCTH B 3JIEKTPOHHOM BUJIE HEOOXOIUMO 00ECIEUUTh:

- HaJTM4Me JOKallbHOM HOpMaTUBHOMN 0a3bl;

- pabotocnocobHocts UKT-urdpactpykrypsl OV (B 4aCTHOCTH MPOBOMHAS W/WIH OSCIPOBOIHAS
JIOKaJIbHAsl BEIYUCTUTENbHAS CETh);

- Hanmmuue ycrpoiicts nocryna® k 9K Anmunucrpanuu OY;

- OTKPBITBIN focTym K DK yuurenen;

- agMuHUCTpUpoBanue™* DK.

2. MuHMManbHbIE YCIOBHS 17151 MUJIOTHOTO BEACHUS yUeTa.

[lonHplii mepexoj Ha BEAEGHHWE Yy4deTa BBINOJHEHUS Yy4ueOHOM mporpaMmbl cpeactBamu K
HEeBO3MOXEeH 0e3 mepexogHoro mnepuona. [lman mepexoma Ha monHoe BeneHue DK gomkeH
IpeycMaTpuBaTh OpraHU3alMOHHbBIE U TEXHUYECKUE BO3MOXHOCTH OV 1 opraHus3alyy B MEPEXOTHOM
MepHrosie MUJIOTHOTO BENEHUS ydeTa (B OTpaHMUYEHHOM BapHaHTe 0€3 OTMEHBI CYIIECTBYIOUIEH CHCTEMBI
y4eTa).

Jliis pa®oThl O JaHHON cXeMe HEOOXOIUMO 00eCTIeUUTh:

- KOMIIBIOTEPHBIN KJIACC WJIM COMOCTAaBUMOE YHCIIO UHBIX YCTPOUCTB AocTyna K 2K;

- OTKPBITBINA JOCTYM yuuTeneh k XK (HampuMmep, B yUUTEITHCKOMN ),

- rpaduK paboThl ycTpoiCTB qoctyna K XK, JocTaTOuHBIH sl BBO/IA TaHHBIX;

- perIaMeHT OKa3aHHs TEXHUYECcKoil 1 MeToanueckoii momoiu Ilenarornueckum paboraukam OV.

Permament mnoxppasymeBaer onucaHue rpaduka M YCIOBUH OKa3aHHMS TIOMOIIH, BKJIIOYAs
pacnpezeneHue 00s3aHHOCTEH U HEOOXOAUMYIO JUIS OKa3aHUsl TOMOIIH WH(OPMAITHIO.

3. Ycnosus aist BHenpeHus: 2K B moiHoM o0beMe:

- ONITUMAJIBHBIE YCIIOBUSA - HAIM4Ke JocTyna K 9)K B KaKI0M Kiacce;

- JKeNaTeNnbHbIe YCIOBUS - Hanmuyue MoOwibHOTO nocrtyma Kk 9X y kaxporo Ilemarormueckoro
pabotHuka OYV.

Hcrounukn pa3padboTrku
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1. Pacniopsixenue IIpaBurtenberBa Poccuiickoit denepanuu ot 27 despans 2010 . N 246-p

2. Pacnopspxenue [IpaBurensctBa Poccutickoit @eneparuu ot 20 depamns 2010 roma N 185-p

3. ®enepanbublil 3akoH oT 26 utong 2006 . N 135-®3 "O 3amure KOHKypeHIMH"

4. ®enepanbubiii 3akoH oT 27 wmroms 2010 N 210-®3 "OO6 opranm3anuy MpeaoCTaBICHHS
TOCYJapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIyT"

5. ®enepanbublii 3akoH oT 10 uronsa 1992 . N 3266-1 "O6 obpazoBanun"

6. @enepanbueni 3akon oT 27 uwrons 2006 . N 149-d3 "O6 unpopmarmu, wHOOPMAIIMOHHBIX
TEXHOJIOTHSIX U O 3amuTe nHpopmanun"

7. ®enepanbublil 3akoH oT 27 utong 2006 . N 152-®3 "O nepcoHalbHBIX JaHHBIX"

8. DenepanbHblii 3akoH oT 6 anpenst 2011 . N 63-D3 "O6 snekTpoHHO# moamucu"

9. Ilpukaz Munobpnayku Poccun ot 17 nexadbps 2010 . N 1897 "O0 yTBepxkaeHun QenepabHOro
rOCyAapCTBEHHOTO CTaHAapTa OCHOBHOTO 0011ero oopasoBanus"

10. IIpuka3z Munobpuayku Poccun ot 6 oxta6ps 2009 . N 373 "OO0 yTBepkKIeHHH U BBEICHUH B
neiictBue  (eAepadbHOrO TOCYJApPCTBEHHOTO 00pa3oBaTeIbHOTO CTaHIApPTa HAyaldbHOTO  OOILEro
obpa3zoBanus"

11. [Ilpukaz MwunoOpHayku Poccum ot 22 asrycra 20081 N 243, BkIOYaromui
" AIMUHUCTpPATUBHBINA pernmameHT PocoOpragzopa"

12. Tlucemo MwunoOpa3zoBanus Poccum ot 20.mexabps 2000 r. N 03-51/64, Bxirogaroriee
"MeToanueckue peKOMEHIAINY TT0 paboTe ¢ JOKYMEHTaMH B 00I11e00pa30BaTeIbHBIX YUPEIKICHUSIX"

13. Tlpuka3z Poccrara ot 27 wmroms 2009T. N 150 "OOG yTBEpKIEHUH CTAaTUCTUYECKOTO
MHCTPYMEHTapus Ui opraHu3anuu PocoOpazoBaHHMEM CTAaTUCTHUUECKOTO HAONIOAECHMS 3a J1EATEIbHOCTBIO
00pa3oBaTebHBIX YUPEKACHUIN"

14. Ilpuka3 Munnpoc CCCP ot 27 nekabpst 1974 r. N 167 "O BejeHUM MIKOJIBHOHN TOKyMeHTauu"

15. Ilpukas Munsnpascorpa3sutuss Poccun or 26 asrycra 2010T. N 7611 "OO yTBep)IacHUU
EnnHoro xBanm@ukamoHHOTO CIPaBOYHUKA JOJKHOCTEN pYKOBOAUTENEH, CIEIMATUCTOB U CIIyXamux'",
pasnen "KBanudukanroHHbIE XapaKTepUCTHKH TOJDKHOCTEH paOOTHUKOB 0OpazoBaHus"

16. TOCT P MCO 15489-1-2007. Cucrema crtanmaptoB mo uHpopMmaruu, OMOIMOTEUHOMY U
W3JIaTeIbCKOMY JIelTy. YrpaBieHue fokyMeHTtamu. Oouue TpedoBanus (dkBuBajeHT ISO 15489-1-2001)

17.TOCT 34.602-89. Texunueckoe 3a1aHHE Ha CO3JaHUE aBTOMATU3UPOBAHHOMN CUCTEMBI

* Tlon yctpoiictBoM foctyna kK XK moHumaetcs ar060e 000pyaoBaHue, MO3BOIIAIONIEE 00ECICYUTh
paboty ¢ XK, HanpuMep, KOMIBIOTED, TUIAHIIICT.

** AnmunanctpupoBanre XK mogpasymMeBaeT ero TEXHHYECKOE H METOMYECKoe obecreueHrne. DTn
(GYHKIMU MOTYT OCYHIECTBIAThCA OTAenbHBIM CorpyaHukoM OY WINM CyIHIECTBYIOIIUMH INTAaTHBIMHU
emuHUAIIAMA. TPyI03aTpaThl MOTYT pa3inyaThes T pa3HbIX BUmIoB DXK.

Ipuioxenue 1.
KoMiuiekT 10KyMeHTOB /1715l BHePeHUs ¥ UC0Ib30BaHus K

Kommutekt nokymentoB OV, oOecrieunBaroniuii BHEIPEHUE W HMCIOJb30BaHHe XK, MOMKeH, Kak
MUHUMYM, BKJIIOYATh B C€O:

- I1aH paboT 1o BHeApeHuto DXK;

- KOMIUIEKT JOKYMEHTOB MO 00ECIIEUSHHUIO 3aKOHOIATEIHHBIX TPEOOBAHUN O 3alTUTE NEPCOHATBHBIX
JTaHHBIX;

- KOMIUIEKT JIONOJHEHHWH B (DYHKIIMOHAJIbHBIC OO0sS3aHHOCTH paboTHUKOB OY, CBS3aHHBIN ¢
BegeHueM DK;
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- penitameHT BeneHus: IK;

- pernaMmeHT mpemocraBieHus ycayru O] (mHPopMupoBaHUS OOYYAIONIMXCS W WX POIUTENCH
(3aKOHHBIX TIPEJICTABUTEINICH) O pe3yyIbTaTax 00yUueHus);

- npuka3 pykooautens OY o BHEAPEHUH B ACITEILHOCTh 00pa3oBarebHOTO yupexkaeHus XK.

IIpuaoxenue 2.

IIpumep npuka3a pykoBogurtessi OY o BHeJpeHHUH B [1eSITeIbHOCTH 00pa30BaTeIbHOIO YUpeKIeHUs!
K

IMpukasz N

no OY N oT 20 r

(0] BHEAPCHUH B YIIpaBJCHUE NEATECIbHOCTHIO oy IJEKTPOHHOI'0 KypHaJia

C uenbio COBEPIICHCTBOBaHHUS HH(POPMAIIMOHHOTO obecredeHus mpoueccoB ympasieHus OV,
TUTAHUPOBAHMS U OPTaHU3alUHU y4eOHOTO mpoliecca Ha OCHOBE BHEIPEHUSI HH(POPMAIIMOHHBIX TEXHOIOTUN
B cooTBeTcTBUHM C [Ipukazom Munsapasconpaszputus Poccun ot 26.08.2010 N 7611 u crarbeii 74 miaBsl
12 pazgena III TK P® "U3meHenue ompeneiaeHHBIX CTOPOHAMHU YCJIOBHM TpPYJOBOTO JIOrOBOpa IO
MIPUYMHAM, CBSI3aHHBIM C U3MEHEHUEM OPraHU3allMOHHBIX WU TEXHOJIOTMYECKUX yCIoBuUil Tpyaa”

MPUKA3BIBAIO:

1. YTBepauts: "[1nan pabot no Bueapenuto K" (Ilpunoxenue N );

"Pernament Benenust 2K" (Ilpunoxenne N );

"Pernament okazanus rocynapcteHHon ycnyru /1" (Ipunoxenne N );

"MHcTpyKuHIo 10 BEIEHUIO yueTa yueOHoH aestenbHocTH ¢ oMolnbio K" (Ilpunoxenune N );

"Pernament okazanus nomoru mpu padote B K" (Ilpunoxenue N ).

2. IIposectu BHeapenue XK B coorBeTcTBUM ¢ ['paduxom padot no BHeapenuto DK (Ilpunoxenue
N ).

3. Ucnonw3oBate DX i QuKcanuu BceX BUAOB YPOUHOH M BHEYPOUHOH NESITEIHHOCTH, B TOM
YHClie YPOKOB, (paKyIbTaTUBOB, KPY>KKOB, 3aHSTUIA TPYNIIbI MPOJIJICHHOTO JIHS.

4. 3aMm. gupekropa IO o0ecrieynTh KOHTPOJIb 3a BBINIOJTHEHUEM |paduka
pabort o BHeApeHuro XK.
5. 3amectutento (siM) gupektopa no YBP obecrneunTh HWH(HOPMAITMOHHOE

HanoniHeHne XK mo momymo "YueOHbI mporiecc, OpraHu30BaTh KOHTPOJIb 32 CBOSBPEMEHHOCTBIO U
MPABWJIBHOCTBIO PaOOTHI YUHUTENCH-TIPEIMETHUKOB M KJIACCHBIX PYKOBOAMTENEH 1O MH(DOPMAIIMOHHOMY
HanoiHeHHI0 XK U  CBOEBPEMEHHOCTHIO HMH(DOPMHUPOBAHMS POAUTENEH O TEKylled W HTOrOBOM
YCIEBAEMOCTH U TIOCEIIAEMOCTH 00yUaIOLIUXCS.

6. Boznoxuth Ha 00513aHHOCTH MO KOHTPOJIO 32 TEXHHUYECKUM obecrieueHHeM paboTel DK
COTJIaCHO JIOJDKHOCTHBIM O0SI3aHHOCTSIM /WITH/ BKITFOYHMB MX B €T0 JIOJDKHOCTHBIE O0SI3aHHOCTH.
7. Bo3noxuts Ha 00513aHHOCTH IO KOHCYJIBTUPOBAHUIO Y4HTENeH Mo BompocaMm padoTsl DK

COrimaCHO JOJIXKHOCTHBIM 00SI3aHHOCTSIM /HJIH/ BKIIFOUMB UX B €ro JOJIKHOCTHBIC 00S3aHHOCTH.
8. KOHTpOJ'IL 3d UCIIOJIHCHUEM IIPHKa3a OCTABJIAIO 3a4 CcO0OH.

Hupekrop OV:

Ipuioxenue 3.
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IIpuMepHBIii NepeYeHb
JIOKAJIbHBIX HOPMATUBHBIX AKTOB, B KOTOPbI€ MOKeT NMOTPe00BaATHCSA BHECEHHE U3MeHeHU /17151
ucnojb3oBanus K

JlokabHbIe aKThI, periaMeHTHPYIOIIHe AAMUHUCTPATUBHYIO H (DMHAHCOBO-X0351/iCTBEHHYI0
NeSITeIbHOCTh

- Yeras OY;

- Jorosop OV ¢ poaurensimu;

- JIOMKHOCTHBIE WHCTPYKIIMM pPAOOTHUKOB, B TOM WYHCIIE aIMHHHCTPATHBHOTO TEPCOHAJA,
MperoaBaTelieif, KIIACCHBIX PYKOBOIUTENEH;

- TlonoxxeHne 00 YCTAaHOBJICHWW HAJ0ABOK M JIOTUIAT K JOJDKHOCTHBIM OKJIaJaM COTPYJIHHUKOB ™
(monokeHue o CTUMYIIUpYIOIeM (HOHE OIIaThl TPYa);

- [lonoxxeHne 0 BHYTPHUIITKOJIIEHOM KOHTPOJIE;

- [Tonoxxenue 06 yueOHOM KaOUHETE;

- MHcTpykiun mo 0e30macHOCTH M TpaBWia pa0dOThl Ha TPAaBMOOIMACHBIX y4acTKax, pabodmx
MeCTax, B y4eOHBIX KaOMHETaX;

[TonoxxeHue 006 arTecTalu MeIarornaeckux Kaapos.

JlokaabHbIe AKTbI, pCNIAaMECHTHUPYOILIHUE IIpaBa YYaCTHUKOB 06pa30BaTe.]'IbHOF() nmpouecca

- [TpaBuna npuema B OY;

- [IpaBuna noBeneHus o0ydyaroUMXCs;

- [IpaBuna BHyTpeHHero pacnopsaka OY;

- TpynoBoit 1oroBop (KOHTPAKT) C paOOTHUKAMU;

- [lonoxxenue o cucreme OLIEHOK, (HhOpM, MOPSIKE M NEPUOAUYHOCTH NMPOMEKYTOUHONH U UTOTOBOM
arrecTaluuu o0y4arommxcs;

- [lonoxenue o xpaHeHuu padoT oOydaromerocst 1 HHGOPMAIMK O €ro TOCTUKECHUSAX;

- Ilonoxxenne o Gpopmax nomydeHus: oopasosanust B 1aHHOM OY (3KcTepHAT, caMo0o0pa3oBaHHUE 110
UH/IMBUYalbHBIM HpPOTrpaMMaM, MHOJIOKEHHE O CEeMEHHOM OO0pa30BaHMHU, IOJOXKEHHE O CBOOOJHOM
MOCEIIEHNN YUeOHbIX 3aHSATUH, U JIp.).

JlokaibHbIe aKThI, periaMeHTUPYIoIINe 1eSITeIbHOCTh MPo(eccHOHATbHBIX 00beINHEeHUI

- [TonoxeHue o negarorn4eckoM COBETE;

- [TonoxeHue o0 TBOPUECKUX IPyTIAX;

- [Tonoxenue 0 METOIUUYECKOM COBETE;

- [Tonoxenue o xadenpe;

- KonyiekTHBHBII TOTOBOP MEXIY YUpeKIEHUEM U paOOTHUKAMHU.

* B OTHOUIEHMH JMI, BBINOJHSIONUX JIOMOJHUTEIbHYI0 Harpy3ky IO 00ecreuyeHUro
¢bynkunonnpoBanust DXK, ecnu [aHHASA ACATEIBHOCTD HE MPETyCMOTPEHA UX OCHOBHBIMU OOSI3aHHOCTSIMH.

IIpunaoxenue 4.

IIpumepHbIii persiameHnT BeaeHus 7K
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1. O01Iue moJIoKeHus

1.1. Hacrosmmii JOKyMEHT ONpeneNsieT YCIOBUS U NpaBmia BeaeHus XK, KOHTPOIs 3a BeACHUEM
92X, npoueaypsl odecrieueHusi JOCTOBEPHOCTH BBOTUMBIX B D)K NaHHBIX, HAJCKHOCTH MX XpaHCHHS U
KOHTpoJisg 3a cooTBeTcTBHEM K TpeOOBaHUSAM K JOKYMEHTOOOOpPOTY, BKIIIOUAsi CO3aHUE PE3EPBHBIX
KOTIMH, TBEPBIX KOTHI (Ha OyMa)KHOM HOCHUTEIIE) U JIp.

1.2. B cOOTBETCTBUH C JEHCTBYIONIMM 3aKoHOAATeIbcTBOM OY BIpaBe CaMOCTOSATENFHO BBIOMpATh
(GOpMBI ydeTa BBITOTHEHHS yU4eOHOM MPOrpaMMBI.

1.3. OTBETCTBEHHOCTh 3a COOTBETCTBUE pE3yJbTaroB YydeTa JCHCTBYIOUIMM HOpMaM M, B
YaCTHOCTH, HACTOSIIIEMY PETJIAMEHTY U JIOKAJIbHBIM aKTaM, HeceT pykoBoautear OY.

1.4. OTBETCTBEHHOCTh 3a COOTBETCTBUE JIAHHBIX y4eTa (pakTaM peanu3aliu y4eOHOro Ipoiecca
JeKUT Ha pykoBoautene OY.

1.5. Tlpm BemeHmm ydera HEOOXOOUMO OOeCHeynTh COONIOACHHWE 3aKOHOJATENbhCTBA O
MIEPCOHATILHBIX JaHHBIX.

2. O0mue npaBuJia BeleHUs y4yeTa

2.1. BHecenue nHpopMauu o 3aHATHH U 00 OTCYTCTBYIOIIMX JOKHBI MPOU3BOIUTECS MO (PaKTy B
JeHb npoBeieHus. Ecin 3aHATHE TPOBOAMIOCH BMECTO OCHOBHOTO TperojaBarelis, (pakT 3aMeHBI JT0JIKEeH
OTpa)kaThCsl B MOMEHT BHECEHUS YUETHON 3aIUCH.

2.2. BHeceHne B KypHal WH(OPMAIMU O JIOMAITHEM 33J[aHUU JOJDKHO TPOU3BOIUTHCS B JICHBb
MPOBEJICHUS 3aHATUS. 3aJaHuE JODKHO BHOCHTBCS B JKypHall HE MO3/1HEe, 4eM uepe3 | uvac mocie
OKOHYAHUS BCEX 3aHITHI TaHHBIX O0YYaIOIIHUXCS.

2.3. PexoMeHnpayeTcsi 3apaHee pa3MmellaTh 3aJaHusi, 4TOObI y oOydarommxcs ObLia BO3MOXHOCTB
3a0J1aroBpeMEHHO IIAHUPOBATH CBOE BPEMSI.

2.4. Pe3ynbrarhl OLICHHWBaHHWS BBINOJHEHHBIX O0O0ydYalOIIUMUCS PabOT JOKHBI BBICTABIATHCA HE
no3Hee | HeJenu co JTHS UX MPOBEACHHS B COOTBETCTBUU C MPUHATHIME B OY MpaBUIIaMH OIICHKU PadoT.

2.5. ApxuBHOE XpaHEHHE YYETHBIX [aHHBIX JOJDKHO TMpeaycMarpuBaThb KOHTPOJIb 3a UX
[EJIOCTHOCTBIO M TOCTOBEPHOCTHIO Ha MPOTSHKEHUHM BCETO HEOOXOJMMOTO CpPOKa, HANpHMeEp, ¢ IOMOIIBIO
AIIEKTPOHHON TOAMHMCH. OJEKTPOHHOE XpaHEHHWE apPXUBHBIX JaHHBIX JIOMDKHO OCYIIECTBISITHCS
MUHHUMAJIBHO Ha JBYX HOCUTEJISIX U XPAHUTHCS B Pa3HBIX MOMEIICHUSIX.

3. YcaoBusi COBMEIEHHOTO XPaHCHUA JAHHBIX B 3JICKTPOHHOM BH/I€ U HA 6yMaDKHI>IX HOCHUTEJIAX

3.1. B ciyuae HeoOxomumocT ucnonb3oBanus Janueix DK U3 snekTpoHHON (OpMBI B KauecTBe
MIEYaTHOIo JOKYMEHTa MH(OpMaIUs BBIBOAUTCSA HA ME4YaTh U 3aBEPAETCS B YCTAHOBIEHHOM IMOPSJIKE.
ApXMBHOE XpaHEHHE YYETHBIX JAaHHbIX Ha OyMaXHBIX HOCHUTENSX JOJDKHO OCYIIECTBISTHCS B
COOTBETCTBUM C JIEHCTBYIOIIUM AJMUHUCTPATUBHBIM pernaMeHToM PocoOpHaa3opa, yTBep:KICHHBIM
npukazom MunoopHayku Poccun ot 21 staBapst 2009 1. N 9.

3.2. CBonHast BEJOMOCTb UTOTOBOM YCHEIIHOCTH Kiacca 3a y4eOHbIN T0J] BBIBOAUTCSA U3 CHCTEMBI
ydera B TOM BHUJE, KOTOPBIH NPEAyCMOTPEH ACUCTBYIOUIMMH TPeOOBAHUSMHU apXHBHOH ciyxObl. Eciu
JaHHBIE TI0 y4eOHOMY IOy XpaHSTCs B 2JIEKTPOHHOM BHJIE, CBOAHAs BEIOMOCTh MOXKET OBITh NEpeaHa B
apXuB Cpa3y IO 3aBEPIICHUU BEJCHHS YUE€Ta B COOTBETCTBYIOIIEM KJIACCHOM JKypHalIe.

3.3. Ilpu BeneHMM yuyeTa B 3JIEKTPOHHOM BHJE HEOOXOJUMOCThH BBIBOJA JAHHBIX Ha Ieyarb I
HCIIOJIb30BaHMS B Kaue€CTBE JOKYMEHTa ONPEAEIAETCS COOTBETCTBUEM HCHOJIb3YyeMOM MH(POPMAIIMOHHOMN
cuctembl [[OCT P MCO 15489-1-2007 "Cucrema craHgapTtoB 1o HH(pOpMaIuu, OHOIMOTEYHOMY M
U3JaTeIbCKOMY Jieny. YpaBieHue JokyMeHTamu. O0mue TpeboBanus".
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Ipunoxenue 5.

IIpumepHBbIii peryiaMeHT
npenocrasjenns ycayru 1 (mupopmupoBaHusi 00y4al0mMXcsi M UX poauTesieid (3aKOHHBIX
NpeAcTaBUTeNei) 0 pe3yIbTaTax o0y4eHns )

1. [Ipu BeneHuu yuera ycreBaeMOCTH C HcIolib3oBaHHeM XK oOydarommmcss U UX POIUTENSIM
(3aKOHHBIM TMPEICTABUTENSIM) 00ECIIEUNBACTCS BOSMOKHOCTH ONIEPAaTUBHOTO TOTydeHUs] HHPOpMauu 6e3
oOparenus k corpyaaukam OV (aBTOMaTHYECKH).

Jlns pomuteneil (3aKOHHBIX TPEACTaBUTENCH), KOTOpbIE 3asBWJIM O HEBO3MOXKHOCTU WIH
HEeXXeJIaHUH HCTIO0NIb30BaTh JOCTYI K AJEKTPOHHBIM (opMaM MpeAcTaBleHUus] HHPOPMAIUH, JOKHO OBbITH
obecriedeH0 WHGOPMUPOBAHHUE O pe3yIbraTax OOy4YeHHS HE peke, 4YeM OIWH pa3 B HEACTI0 C
WCIIOB30BaHUEM PACIICUaTKH Pe3yJabTaToB.

2. Pexomenmyercsi perymsipHo HH()OPMHUpPOBATH OOYYAIOUIMXCS M WX pOAMTENEH (3aKOHHBIX
MIPEJICTaBUTENEH) O MPOTHO3E MX UTOTOBOM YCIENIHOCTH OOyYaroUIMXCsl 32 OTYETHBIA mepuon (4eTBepTh,
TPUMECTP, TIOJIYTOAUE U TIP.).

3. Undopmarusi 06 HUTOrOBOM OILIEHWBAaHWU M KOHKYPCHBIX (9K3aMEHAIIMOHHBIX) HCIBITAHUIX
JIOJDKHA OBITh JAOCTYNHA OOyYarolMMCA M UX POJIUTENSM (3aKOHHBIM IPEJCTaBUTENSAM) HE MO3XKE CYTOK
MIOCJIE TTOMYyYEHUs Pe3yNIbTaToB.

4. JlocraBka mH(pOpMAIKM OO0yUYAIOIIMMCS U UX POIUTENSM (3aKOHHBIM IPEICTABHTENSIM) MOXKET
OCYIIECTBIIATHCA B COINIACOBAaHHOW (popMe, B UACTHOCTHU, 1O YKAa3aHHBIM MU KOHTaKTHBIM JaHHBIM, JTHOO
BBEJICHHBIM CaMOCTOSTeNbHO. [lepenaya KOHTAKTHBIX JaHHBIX JOJDKHA OCYIIECTBIATHCS POAUTEISIMHU
MMCBMEHHO WJIH ¢ TPUMEHEHHUEM JIEKTPOHHBIX CUCTEM Iepeiadud JOKYMEHTOB AJIEKTPOHHOM MOAMUCHIO.

Yacrs 2. Exunbie TpeGoBanus

O01me cBegeHus

Ha3znauenue AOKYMEHTA

Hacrosiuii 1o0KyMeHT ycTaHaBIMBaeT MUHUMAJIbHBIE TPeOOBaHUS K MH(OPMAIIMOHHBIM CHCTEMaM
(AUC), xoropbie MOTYT UCIOJIb30BAaThCsl B 0Opa3zoBaTesibHbIX yupexaeHusx (OY) Poccuiickoit Denepannu
(P®), B yacTu BBINONHEHMs 33/a4 y4eTa YCIIEBA€MOCTH U IOCEIAeMOCTH OOy4aromuxcs. YKa3aHHbIE
TpeboBaHuss He orpaHnuuBator OY B wucnonb3oBanuu HWC, oOnapaomux  paciIMpeHHBIMU
(GYHKIMOHAIbHBIMH BO3MOKHOCTSIMH.

WNudopmupoBanue 00y4yaromuxcsi ¥ UX poauTeliell (3aKOHHBIX MPEICTaBUTENeH) O Xoae yueOHOro
nporecca M MHIUBUAYAJIbHBIX Ppe3ylbTaTax OCYILECTBIAETCS Ha OCHOBE HMH(OPMAIMM 3JIEKTPOHHOTO
xypHana (9X) B coorBercTBUM ¢ TpeOoBaHMsiMH 3akoHa "OO oOpazoBaHMH", peTlaMeHTaMHU
I'ocynapctBenHoit yenyru "[Ipenocrasienne HHGOpMaIK 0 TeKyIIel yCreBaeMOCTH y4alllerocsi, BeJieHue
AJIEKTPOHHOT'O JTHEBHUKA W 3JEKTPOHHOro XypHana ycrneBaeMocTd" (Ol) M ApyruMu HOPMATUBHBIMH
JnoKyMeHTamMH. EquHCTBEHHBIM HeoOXoauMbIM TpeboBaHueM K DX 1t obecniedenus ycnyru I/ sBisercs
MH(POPMALMOHHBIA 0OMEH C COOTBETCTBYIOIINM CEPBUCOM JUIS MTEpeaadr HEOOXOIUMBIX JTaHHBIX.

Hacrosiuii tokyMeHT nmpeHa3HadeH A pa3padborunkoB XK B uactu obecneueHust He0OXOAUMOM
(GYHKIMOHATBHOCTH M st AqMuHUCTpaTopoB OY B yacTu BeIOOpa koHKpeTHOW MC B 3aBHCHMOCTH OT
noTpeOHOCTEN B OpraHU3alyy y4eTa U UIMEIOLINXCSI TEXHUYECKHUX YCIIOBUI.

[IpuBeneHHBIE B HACTOAIIEM JOKYMEHTE eauHble TpeOoBanus kK XK (GopMUPYIOT ycioBus Uis
peanmzanun  DenepanbHbIX TOCYAAPCTBEHHBIX 00pa30BaTeIbHBIX CTAHAAPTOB HOBOTO IOKOJEHMS
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(HagaJILHOTO ¥ OCHOBHOTO O0IIET0 00pa30BaHMs) MO CO3AaHUI0 HH(POPMAIIMOHHO-00pa30BaTEeIbHON CPEIbI
OV B vacru:

¢ukcammu  xoma  00pa3oBaTENBHOTO  MpoIecca M PEe3yJAbTaTOB  OCBOSHHS  OCHOBHOM
00pa3oBareIbHON MPOrpaMMBl;

BO3MOYKHOCTH HCIIOJIb30BAaHUS JaHHBIX, (POPMUPYEMBIX B XOzie 00pa3oBaTeIbHOTO IMpoIecca, s
pelIeHus 3a1a4 yIpaBIeHUs] 00pa30BaTelIbHOM JIESITEbHOCTBIO;

B3aumopeiictBus OY ¢ opraHamu, OCyIIECTBISIOIIMMHI yIIpaBJiIeHHe B cepe 00pa3oBaHusL.

Pa3zpaboruux
MunuctepcTBO oOpa3zoBaHus U Hayku Poccuiickoit deneparuu. Mocksa, Tepckas, 11.
OcHoBaHus 1J151 pa3padoTKu

Hacrosmuii gokymeHT pa3paboTaH B COOTBETCTBHHM C MOpydeHHeM mnpesuguyma CoBera mpu
IIpesunente Poccuiickoit denepannu 1o pa3BUTUI0 HHPOpMaMOHHOrO obmectBa B Poccuiickoit
Oenepanun ot 22 nekabps 2010 roga mo Bompocy: "O BHEAPEHHH 3JEKTPOHHBIX 00pa30BaTEIbHBIX
pecypcoB B y4UeOHBIH MpOIECC W Mepax MO0 METOAMYECKOW W TEXHHUYECKOH MOICpXkKKE IeJaroroB Ha
Mectax" 1o pa3paboTke eauHBIX TpeOOBaHMH K CHUCTEMaM BEIEHHUS JKYpPHAJOB YCIEBAEMOCTH
00YJarOIINXCsI B AJIEKTPOHHOM BHJIE B 00IIE00pa30BaATENbHBIX YUPEKICHHSIX.

HUcnonb3yembie COKpaIeHUS

Tepmun Omnpenenenue
UKT HNHubopMaimoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUHU
ncC Nudopmarmonnas cucrema
I10 [IporpammHoe obecnieueHre
oy OO6pa3zoBarenbHOE yUpexKICHUE
(0)40) Opras ympasieHus: 00pa3oBaHUs
XK OJNEeKTPOHHBIN KypHaI
el ONEeKTPOHHBIN THEBHUK

HCHOHB3yeMbIe TCEPMHUHBI

Tepmun Onpenencaue
OJEKTPOHHBIN KypHaI 1O wnu neKTpOHHBIE CEPBUCHI, 00ECTICUNBAIOIINE YUET BBITTOIHEHHS
y4eOHOI MPOrpaMMBbl, B TOM YHCIIE YCIIEBAEMOCTH U TTOCEIIACMOCTH
00y4arommxcs
DJeKTPOHHBIN JTHEBHUK 1O v 2MeKTpOHHBIE CEPBUCHI, 00ECIICUNBAIOIINE B JICKTPOHHOM BHUJIC

MHPOPMHUPOBAHUE 00YUAIOMINXCS U UX POAMUTENEH (3aKOHHBIX
MIpeJICTaBUTENEH) O XO/Ie ¥ pe3yabTrarax y4eOHoro mporiecca

Anmvunuctpanus OY [IpeacraBurenu agmuaucTpanuu OY: TUPEKTOp, 3aMECTUTEIN TUPEKTOPA
Cotpynauk OY @u3nYeCcKoe JHII0, CBSI3aHHOE TPYIOBBIMU OTHOIIEHUAMHU ¢ OY
Hel[aFOFI/I‘-IeCKI/Ie y‘-II/ITeJISI-HpellMeTHI/IKI/I, neaaroru A0I1OJIHUTCIbHOIO O6pa3OBaHI/I$I,
paborauku OY KJIACCHBIE PYKOBOAUTENH U JP.

Texunueckuii cnermanuct Cotpynnuk OY, ocymiecTBISIONNN aAMUHUCTpUpoBaHre DK
oy
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[Tonp3oBarenu XK Cotpyanuku OY, yyacTBYIOILIHE B OPraHU3alUN U OCYIIECTBICHUN
y4e0HO-BOCIIUTATEIBHOTO MIpoLecca
[Tons3oBarenu 3] OO0yuaromuecs, UX POAUTENH (3aKOHHBIE TTPEICTABUTEIN)

Ha3zunauyenue u neau cozgauusa K

Heaun coznanus K

1. IToBbIIeHNE KadyecTBa 0Opa30BaHMs 3a CUET:

- TOBBIIICHUS YPOBHS MPO3PAauHOCTH y4eOHOTO Tporecca;

- aBTOMATU3aIMH YYETHBIX (DYHKIIHIA;

- IOBBIIIEHUS! OOBEKTUBHOCTH OIEHUBAHUS YUEOHBIX TOCTHIKEHUH 00yUYarOMINXCS;

- yaoOcTBa BEICHUS ydeTa M aHann3a y4yeOHOH e TeIbHOCTH, TIOBBIIICHUS HaJEKHOCTH XpaHESHUSI
uHpOpMaLNY;

- TIOBBIICHUS YPOBHA COOJIOZIGHWS TpaB BCEX YYaCTHUKOB Y4eOHOTro Tmporecca
(coBepIICHCTBOBAHUS KOHTPOJIS 32 BBOJIOM U M3MEHEHUEM WH(POPMAIIUN);

- TEXHOJIOTHYECKOTO Pa3BUTHs y4eOHOTO Iporiecca.

2. OGecnieueHue MpPeAOCTaBIEHUS 00Pa30BATEIbHBIMU YUPEKACHUSIMH TOCYJapCTBEHHOM YCIIyTrH
"[IpenocraBienye HHGOPMAIMH O TEKYIIEH yCIIEBAEMOCTH yYallerocs, BeICHHE AIEKTPOHHOTO JHEBHHKA
Y DJIEKTPOHHOTO JKypHaja ycreBaeMocTu'".

Ha3zunauyenune 9K

VYder BBIMOTHEHUS Y4eOHBIX IPOrpaMM, B TOM YHUCIIE:

- y4eT NMPOBEACHHBIX 3aHATUN C OTpakKEHHUEM TEeMAaTHKH, 3aHATOCTH [lemarornueckux paOOTHUKOB
OY, OTKJIOHEHHH OT paHee 3aIUIaHUPOBAHHOTO Tpaduka;

- y4eT JIOMAIIHUX U UHBIX y4eOHBIX 3a/1aHuil;

- Y4€T pe3yJbTaToOB BINOIHEHNS y4eOHOW TPOrpaMMbl 00y4daromuMucs (yCreBaeMoCTb);

- y4eT MOCEIIAaeMOCTHU 3aHATHH 00y YatOLUMHUCS.

Onucanue THNOBBIX 332/1a4 YUeTa YCIeBAEMOCTH M MOCEaeMOCTH 00y4aloIuXxcs B
o0pa3oBaTe/IbHBIX YUpPeKIeHUAX

Yyer peanusanuu  y4eOHbIX IpPOrpaMM  BENETCS  paclpeleleHHbIM  o0pa3oM  BCEMH
[lenarornueckumu padotHukamu OY. B Hauane roga KiacCHble PyKOBOJMTENM JOJKHBI BHECTH Ha BCE
IIpeIMETHBIE CTPAHULIBI )KypHaJja CIIUCKH y4eOHBIX TPYIII CBOETO KJlacca.

Pacnipenenenue mpeaMeTHBIX CTpaHMIl MO KypHaldy M 3akperuieHue ux 3a [lemarornyeckumu
paborHukamu OY ocymiecTBIsieTcs Ha OCHOBAHMM Y4E€OHOTO TUIaHA W paCTpeNesIeHus] Harpy3Kd MeEXTy
[Tenarornueckumu pabotHukamu OY.

[lenarorn OCYyIIECTBISIOT 3allOJHEHHE KIIACCHBIX J>KYpHAJIOB B YacTW HWHQPOpPMAIUMM O Jarax
MIPOBE/ICHUS 3aHATUH (B COOTBETCTBUH C PACIUCAHMEM 3aHATHUI), O TeMaX YpPOKOB, JOMAIIHUX 3aJaHUSX,
OlleHKaX 00yJaromuxcsi 1 00 OTCYTCTBHH OOYYArOIIUXCS Ha YPOKaX.

B konne ordetHsix nepuonoB Ilemarornyeckue pabotHukHM OY MOABOASAT HMTOTHM y4eOHOTO
nporecca. KaxaoMy ydeHHKY TOKHBI OBITh BBICTABJICHBI UTOTOBBIE OLIEHKH (MJIM OTMETKH), TOJDKHA
OBbITh NMPOBEJIEHA CTAaTUCTHUYECKAs OLIEHKA MPOBEIEHHBIX 3aHATUN Ha COOTBETCTBHE Y4eOHOMY ILIaHy, IO
TUTIAM 3aHSATHH, TI0 TIOIXYyYEeHHBIM pe3yibTaraM. B ciaydae Oolie3HM y4YeHHMKa MOXKET OBITh Ha3Ha4YeHa
OTCPOYKA BBICTABJICHUS €My UTOTOBOM OLIEHKU. VITOrOBbIE OLIEHKH AYyOIHPYIOTCS B CBOJIHYIO BEIOMOCTH B
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KOHIIE KJIACCHOTO *YypHasa. CBO/IHasl BEJOMOCTh JIOJKHA OBbITh Ilepe/iaHa B apXUB uepe3 5 JeT XpaHEeHUs
xypHasa B OVY. Ilo uroram roga cocTasisieTcsi CBOAHAS CTaTUCTHYECKas TabIMIa yCIEIHOCTH yuyeOHOro
nporecca. KoHTpomnb 3a BeieHueM yueTa yueOHO-NEeAarornyeckoil JOKyMEeHTallul U XpaHeHHEe )KypHaJoB
ocymectsisger Aqmunuctpanus OY. [Ipu Haauunu KagpoBBIX pecypcoB padoTa pacHpenesseTcs MEXIY
HECKOJIbKMMHU COTPYAHMKaMHU yueOHo! yacTi. KOHTposb moppa3yMeBaeT HECKOJIBKO HapaBlIeHUI:

- IPOBEpPKA CBOEBPEMEHHOCTH OTPAKEHUS B )KypHAJIE 3aHATHUI;

- IPOBEPKA CBOEBPEMEHHOCTH BbICTABJIEHUS OTMETOK;

- IPOBEPKA HAMOIHIEMOCTH OTMETOK (B TEYEHHE OTYETHOI'O MEPUOIA);

- IPOBEPKA OTPaKEHUsI TOCEIAeMOCTH 3aHATUH;

- IPOBEpPKa BBITOIIHEHHS YI€OHOH MPOrpaMMBbl;

- IPOBEpPKA 3allOJHEHUS pasziesia JOMAIIHUX 3aJaHH;

- TpPOBEpKa JOMAIIHUX 3aJaHUi Ha COOTBETCTBHE BO3PACTHBIM OCOOEHHOCTSIM OO0yYaIOIIMXCH,
TpeOOBaHUAM 10 COZIEPKAHUIO U 00bEMY;

- Y4€T 3aMEHEHHBIX U MPOMYLIEHHBIX YPOKOB (3aHATUI);

- BeZieHue Tabens yuera pabouero BpeMeHH [legarornyeckux pabOTHHKOB.

Jlns TONMHOM 3aMeHbl TPAJAWIUMOHHOTO JOKyMeHTooOopora OY Ha OyMaKHBIX HOCHTENSX
HEOOX0IMMO 00eCreUnTh HHCTPYMEHTAPUN ISl OTPaXKEHUs B AIIEKTPOHHOM (hopMe Kak MUHHMYM TeX ke
¢bynkuuii. Yacte (QyHKUMOHAJBHBIX OOS3aHHOCTEH TPH 3TOM HEOOXOOUMO aBTOMATH3UPOBATH.
Vcnonb30BaHNE 3JEKTPOHHBIX CHOCOOOB 00pabOTKM HMH(OpMAlMM TMO3BOJSET JIydllle OTPa3HTh
WH/IMBUYATbHYIO YCIIEBAEMOCTh YUSCHHKOB, H30€XkKaTh B psijie CIydaeB BHIBOJA M30BITOUHON HH(MOpMALIUN
(HampuMep, yCIeBaeMOCTH TpyMIbl 00y4arolIMXcsl), KOTJa B 3TOM HET HEOOXOIUMOCTH (Harmpumep, Npu
IIPOBEPKE YCIEBAEMOCTH MIPEAIIONIAraeMbIX MEJAIUCTOB).

PazButne cucreM OLEHKM KauecTBa oOpa3oBaHMs TpeOyeT TOAJNEpKKH B  paMKax
aBTOMAaTH3UpPOBAaHHOM CHCTEMBl DPA3JIMYHBIX BHUJOB OLICHMBAaHUSA (HalpUMEp, KpPUTEPUAIbHBIX).
HesrensHocTh [IpaButenscTBa PO 1o nepeBoay rocyJapCTBEHHBIX YCIyT B 3JIEKTPOHHBIN BUJ ONpeeiseT
HEOOX0MMMOCTh MH(POPMUpPOBaHHUS 00pa30BaTEIbHBIM YUPEKICHUEM OOyUYalONIMXCS W HMX POAMTENEH
(3aKOHHBIX MpPEACTAaBUTENEH) O X0JIe M pe3ylibTaTax yueOHOro mporecca B AEKTPOHHOM BUJIE, B YaCTHOCTH
MOCPEICTBOM IOPTaja rOCY1apCTBEHHBIX YCIYT.

TpedoBanus k K

TpeGoBanus k cTpyktrype K

1. ®ynkuonansHOCTh DK MoxkeT ObITh peanm3oBaHa B Buae eamHoi C mnm B Buae Habopa
OTIENbHBIX (DYHKIIMOHATBHBIX Momyner™(1).

TpeGoBanus kK pyHKIHOHMPOBAHUIO

1. ®ynkuuoHanbHOCTh D)K nomkHa o0ecneduTh BO3MOXKHOCTH HMOJHOM 3aMeHBbl TPaauIMOHHBIX
KypHanoB*(2) Ha OyMa)KHOM HOCHTEJIE B YAaCTH y4eTa BBIIIOJHEHUs yueOHOU nporpamMmbl (0€3 aHKETHBIX,
MEIUIUHCKUX U JAPYTHX JOMOJHUTENbHBIX JTaHHBIX, YYE€T KOTOPBIX MOXET BECTHCh APYTMMHU CPEJICTBAMH,
B TOM YHCJI€ 3JIEKTPOHHBIMH).

2. 9K nomxeHn obecneunBars norpedHocTy OV B yacTu ydera peanu3anuu yueOHOI mporpaMmsl,
B TOM YHMCJIE:

- B B€ICHUU HEOOXOAUMBIX CTPYKTYp ydueOHoro roga*(3);

- B OTPaXEHUM CUCTEM OLIEHUBaHUS, UCTIONb3yeMBbIX B OV

- B IpeoOpa30BaHUM PE3YNIBTaTOB U3 OJJHON CHCTEMBbI OLIEHUBAHUS B IPYTyI0*(4);

- B JICJICHUH KJIACCOB Ha IPYMIIbI 10 PA3IMYHBIM [IpEIMETaM;
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- B (opMupoBaHMU Y4YEOHBIX Tpymn Mpu NpodUILHOM O0O0yYeHHH, Ha DIEKTUBHBIX Kypcax,
(baxynbTaTuBaXx, Kpy>KKax, Ipyu padoTe HaJ MPOeKTaMH U T.IL.;

- B coBmectumoctu ¢ Apyrumu UC, ucnons3yempivu B OY.

3. DOyHKIMOHWPOBAHWE M UCTHONb30BaHHE XK JODKHO OCYHICCTBIATHCS B COOTBETCTBUHU C
JEUCTBYIOIIUM 3aKOHO/IaTeNbcTBOM P®D, B ToM umcie ¢ 3akonom ot 27.07.2006 152-D3 "O nepcoHaabHbIX
MaHHBIX".

4. CpenctBa aaMuHHCTpupoBaHus DK MOMKHBI IMperycMaTpuBaTh BO3MOXKHOCTH aJamTalluu
(mpucniocobsiennst) XK K HM3MEHEHUsSM MPOIECCOB M METOoAOB ympaieHuss B OY 0e3 oOpaiieHus K
paspaborunkam [10.

5. Anvunauctparus OY HeceT OTBETCTBEHHOCTH 3a Oecriepe00iHOCTh 00pa3oBaTeLHOTO Mmpoiecca
C y4eTOM PUCKOB TexHH4YecKux cboeB D)K. [l kommeHcany pruckoB TexHHUeCcKknX c0oeB B OY IOIKHBI

OBITh MPETYCMOTPEHBI MEPHI IO BpEMEHHOMY OCYIIECTBICHHIO 00pa30BaTeILHOTO Tporiecca 0e3 BeACHHS
K.

Tpeﬁonaﬂnﬂ K 3ProHOMHUHYHOCTH " TeXHUYECKOI ICTeTHKE

1. Unrepdeiicet DK momKHBI OBITh WHTYUTUBHO TOHSATHBIMH M TNPUOIMKEHHBIMH K (opMam
TPaJAULIMOHHOTO KJIACCHOT'O JKypHaJa.

2. DX nomxeH oOecredyrBaTh ONEPATUBHBIM OTKIWK (HEe Oonee 5 CEKyHI Ha OJUHOYHYIO
OTepallfi0) Ha TUIIOBBIE 3alpPOCHI MOJIB30BATENsI B YCIOBUIX BeleHUs 3ansatus B OV, B TOM uucie npu
omHOBpeMeHHOW pabore ¢ DXK commacHo pacnucanuto CorpyaHukoB OVY. ClokHBIE OIepanyu 1o
CUHXPOHHU3AIMN JITAHHBIX, TTOCTPOCHHUIO OTYETOB, mepeBogy OY Ha HOBBIM Y4eOHBIM TOX U T.J. MOTYT
3aHUMaTh OoJiee MPOIOIKUTENEHOE BPEMS.

Tpeﬁonamm K HAAC/KHOCTU U TEXHUIECCKOMY 06C.]'Iy)KI/IBaHI/[lO

1. Pabouee Bpems DK onpenensieTcss pexxumom He MeHee "20 JyacoB B CyTKH, 7 THEH B Hememo'" ¢
06.00 o 02.00 cnemyromiero THs IO MECTHOMY BPEMEHH.

2. Cpennuii ypoBeHb goctynHocty XK nomxen ObITh He HIKE 99% pabouero Bpemenu IXK*(5).

3. B ciyuae pazmenienust XK Ha JOKaJIbHOM CepBepe periaMeHTHbIE Pa0OThl MOTYT MPOBOAMTHCS
B HouHOe Bpemsa ¢ 02.00 mo 06.00 mo MecTHOMY BpeMmeHHU. bornee MpoaoJKUTENbHBIE pPErilaMeHTHBIE
pabotel (He Oonee 1 CyTOK) MOTYT MPOBOIUTHCS B KAHUKYIISIPHOE BpEMSI C YBEIOMIICHUEM IOJIb30BaTeNIei
3a 1 Hememo A0 Havana pabor. B cmyuae BHemHero HHTepHer-cepBuca (00IauyHOTO cepBuUca),
pernamMeHTHbIe pabOThl HE JIOJDKHBI BIUSATH HA padoty DK, st 4ero ciaenyeT MpUMEHSTh COBPEMEHHBIE
TEXHOJIOTHH.

4. ABapuitabie pexxumsbl padoTel XK (6onee 1 yaca mpocTost), BKITIO4ast HEIOCTYTHOCTh CEPBHUCA TTO
CMEXHBIM TpHYMHAM (Hampumep, cobou B pabore cetu MHTepHET), B TeueHue y4eOHBIX MEPHOAOB HE
JIOJDKHBI OBITH yatie 1 paza B MecsIl.

5. Ilpu opranuzanuu paboThl 0OpazoBarenbHOrO yupexkaeHus ¢ XK nomkHAa OTCyTCTBOBaTh
TpaHCTpaHW4YHasl Ieperadya JaHHbIX, JaHHble OJXK 00pa3oBareiabHOro YyUpeKJIEHUS HE JOJDKHBI
pa3MeriaThCcs Ha cepBepax BHEUIHUX OpraHM3allHii, pa3MelIeHHbIX 3a mpenenamu PO.

6. B cnyuae HecooTBeTCTBUS BRIOpaHHOU peanuzanuu IXK TpeOOBaHHUSIM HACTOSIIETO JTOKYMEHTA
(r.m. 1-5), Anmunuctparus OY noipKHaA BEIOpATh APYTyro peanu3aruio D)K.

TpeﬁoBa}mﬂ K 3alIuTe l/[H(l)OpMaIII/II/I OT HECAHKIITMOHUPOBAHHOTO 10CTYyIIA

1. JlomkHBI OBITH TPEIYCMOTPEHBI CPENCTBa aBTOPU3AIMU U ayTeHTU(UKALUU TOIb30BaTENEH,
obecreunBaroIIre pa3rpaHudeHue npas qocryna [lomp3osareneit XK.
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2. JlomxHa ObITh OOecriedyeHa 3aluTa MEepCOHANbHBIX JaHHBIX B COOTBETCTBUHU C TPeOOBAHUAMHU
3aKoHOzarenbCTBa PO.

3. Undopmarus 06 oOyuaromuxcss AOJKHA ObITh NOCTymHa UcKiIounTenabHo CorpynHukam OV,
Y4acTBYIOIIIMM B y4eOHOM ITpoLecce.

4. JlomxHO OBITH NMPETyCMOTPEHO MPOTOKOoIMpoBaHUe JeiicTBuii [lomp3oBareneii Mo BHECEHUIO U
n3MeHeHuto nHpopmanuu B DK ¢ peructparyeil BpeMeH! 1 aBTOPCTBA.

TpeGoBanusi 10 COXPAHHOCTH HHPOPMAITUYT

1. O nomxen obecrieunBaTh BO3MOXKHOCTh AapPXMBHOTO XpaHEHMs JAaHHBIX (B TOM YHUCJIE Ha
BHEIITHHUX JIEKTPOHHBIX U OYMayKHBIX HOCHTEISX).

2. B DX nomkxHO OBITH MperycMOTpEHa BO3MOXKHOCTH PE3EPBHOTO KOMHUPOBAHUS HH(DOpMAINH
otBeTcTBeHHBIM CoTpyaaukoM OV (10 pacruCcaHWIO W/WIN NPUHYIAMTENBHO), B TOM YHCJIEC Ha BHEIIHHE
3NIEKTPOHHBIE HOCUTEIH.

3. DX nomkeH o0ecrneynTh TOCTOBEPHOCTh XpaHUMOW WH(OpPMALUK, MPELyCMOTPEHHYIO
IpaBUWJIaMH BEJICHUS 3JIEKTPOHHOTO JOKYMEHTO00O0POTA.

TpeGoBanusi M0 HHPOPMANTUOHHOMY 00OMEHY

1. DX nomxen obecrieunBarh QyHKIMN WHPOPMALMOHHOTO B3auMojeicTBus ¢ BHemHuME VC B
CTaHJAPTHBIX opMarax oOMeHa JaHHBIMH *(6).

2. DX pomxen obecrneunBaTh (PyHKIMH HHGOPMUPOBAHHMA O XOAE M pe3yibTarax ydeOHOTro
nporecca (3]1) mubo B3aumoneiicteue ¢ UC, peanusyromieit pynkiuu /1.

TpeboBanus k pyHKIHAM (3a7a4aM)

1. 9X nomxeH obecrieunBaTh BO3MOKHOCTh BBOJIA, XPAaHEHHS U HCIIOIb30BAHUSA:

- CTPYKTYpbI Y4eOHOTO0 roja (4eTBepTH, TPUMECTPHI U T.I1.);

- CIIUCKOB M3Y4aEMBIX MPEIMETOB;

- CITUCKOB OOYYarOIHXCS;

- cniuckoB Ilenarornueckux padbotHukoB OV

- CIIMCKOB KJIaCCOB;

- CIIUCKOB Y4€OHBIX I'PYTIIT;

- TEKyLIEN yCIIEBAEMOCTH;

- IPOMEKYTOYHON M UTOTOBOM arTecTallui 00y4aroLIXCsl.

2. 9XK nomxen obecrieunBarh [lenarornyeckum padoraukam OV ciemyromnire BO3MOXHOCTH:

- Y4eT NPOBEACHHBIX YPOKOB (3aHATUIH) C BO3MOYKHOCTSIMHM 3aHECEHMs JaThl YPOKa, TEMbI ypOKa,
OTIMCaHMS MPOHIEHHOTO MaTepraa, BBIJAHHOTO yYaIluMCs IOMAIIIHETO 3a/1aHus;

- peructpanus (pakra NpUCYTCTBH/OTCYTCTBHS yUaIlerocs Ha 3aHATHUSAX;

- BBICTABJICHHE TEKYIIMX W MTOTOBBIX OIIGHOK ydwamuMmcs B mpuHsaToil st OY cucrteme
OLICHUBAHUS;

- yKa3aHue (akToB 3aMEHBI MIIM COBMEILIEHHSI 3aHATUH MPH OTCYTCTBUM OCHOBHOTO I1€/1arora;

- BBOJl HE()OPMAJIM30BaHHBIX KOMMEHTAPUEB B OTHOILIEHUH YUYE€OHOH e TeTbHOCTH 00yUaronuXcs;

- BHECEHHE Pe3yJIbTaTOB HCIBITAHUH, MPOBOAUMBIX B OY (3K3aMEHOB, MPOEKTOB, MPAKTUK M T.II.)
10 OKOHYAHUH y4eOHBIX NIEpHOAOB Nepesl ((OPMUPOBAHUEM UTOTOBON OLIEHKH;

- OTpakeHHe WH(POPMALIUHU O BHIITOTHEHUN Y4eOHOU POTPaMMBI;

- (hopmupoBaHKE CBOAOK IO UTOTOBBIM OTMETKaM (OLIEHKaM) Ha y4eOHBIX Kypcax, IPOITyCKaM;

- aHamm3 (HOpMHpOBaHHME AHATUTHYECKUX OTYETOB) YCIIEBAEMOCTH U  IOCEIIaeMOCTHU
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00yJaroImxcs;

- BHECEHHUE UCIIpaBJICHUN B JIaHHBIC y4yeTa (TEMbl YPOKOB, OLICHKH, JOMAIIIHUE 3aJaHusl U T.I.) U
OCYIIECTBIIEHHUE KOHTPOJIS 32 UCTIPABICHUSIMH B COOTBETCTBUU C JIEUCTBYIOIIUM perameHTom OV.

3. DX nomxen obecneunBars Ilemarormueckum pabGotHukam OY, HCHOTHSOMUM (QyHKIHA
KIJIACCHBIX PYKOBOJUTEINEH, CIIEAYIOIINE BO3MOKHOCTH:

- aKTyasn3anus (KOppeKTUPOBKA) CIIMCKOB KJ1acca U yYEOHBIX TPy,

- akTyanu3anus (KOppeKTUPOBKA) TaHHBIX 00yJaroIUXcsl Kilacca;

- aHaJIM3 yCIIEBAEMOCTH O0YyYaIOIINXCS U OCEIAEMOCTH MU 3aHSITHH.

4. 9K nomwxken obecneunBath AaMuHucTpanuu OY clieayromme BO3MOKHOCTH:

- pynkmoHaNBEHBIE BO3MOXKHOCTH [lemarorndeckux padoraukoB OV (1. 2 u 1. 3);

- IPOCMOTp M penakTupoBaHue Bced nHPopmanuu K B cooTBeTCTBUU C (YHKIIMOHATIHHBIMU
00s13aHHOCTSIMU M YPOBHEM JIOCTYTIA;

- pacnieuarka uHpopmanuu u3 K B COOTBETCTBUH € aIMUHUCTPATUBHBIMU periameHTamu OY;

- (popMUpOBaHUE CBOAHON BEIOMOCTH HTOTOBBIX OTMETOK IO CTaHIapTHOW (Gopme Ha OyMakKHOM
HOCHTEIE;

- OMEpaTUBHBIM aHAJM3 TEKYIIUX U UTOTOBBIX PE3YJIBTATOB YUYCOHOU ACSATEIHBHOCTH OOYyYarOIIUXCs
u [lenarornueckux paboraukoB OV

- okcropt uwHpopMmarnmu u3 K B craHmapTHbie (opmarel JaHHBIX *(7) IUIS aHamW3a W/WIH
(hopMHpPOBaHUS OTYETHBIX (OPM;

- BBOJ M aKTyaJM3alys CIUCKOB OOyYalolIUXCs, KJIAcCcOB, YueOHbIX rpymm, [legarormueckux
pabotHukoB OY;

- OTpakeHHE JBMKEHUs 00yJaromuxcs (MepeBol U3 OHOTO Kilacca B APYToi, BEIOBITHE);

- HACTpOHKa CTPYKTYPHI Y4eOHOTO roja (Mepruo1oB 00yueHus );

- HACTPOMKA CUCTEM OLICHUBAHUA.

5. OXK nomxen obecrnieunBarh TeXHUUYECKUM CIIEIUATHCTaM CIEAYIONINEe BO3MOKHOCTH:

- HacTpoilka CHCTeMHBIX mapaMmeTpoB XK, B TOM 4YHClIe TOAKIIOYEHUE WM HUMIOPT BHEITHUX
MaccuBOB JaHHbIX (crucok Ilomb3oBareneii, [lemarornyeckux paGOTHUKOB, OOYYAIOIIUXCS, MPEIMETOB U
T.J.);

- BeJleHUE (CO3aHNe U peJaKTUpOBaHUE) yueTHBIX 3anuceil [lonbp3oBareneii;

- penaktupoBanue npoduis [lonb3oBareneit;

- HacTpolika mpaB poctymna [lons3oBarenei;

- OCYIIECTBJICHUE PE3EPBHOTO KOMMUPOBAHUS U BOCCTAHOBJICHUS JaHHBIX DXK;

- (YHKITMU UMIIOpTA U dKCIIOpTa JaHHbIX Mexay XK u BHemHe# C, ncnonb3yemoii B OY;

- o pemeHuto Aamunuctparuu OY uHble QYHKIIUH, OTHECEHHBIE B JaHHOM pasjelie K JAPYyTruM
KaTeropusiM MoJIb30BaTeNeil.

TpeﬁoBaHml K YUCJICHHOCTH A KBaJII/I(l)I/IKaIII/II/I nmepcoHaJjia

1. 9K nomken obecrnieunBaTh pabOTy CIASAYIOIMIMX KaTErOPHi TOJIb30BaTENICH:

- Anmunuctpanus OY;

- [lemarornyeckue pabotauku OY;

- Texunueckue crienUanMCThl (AIMUHUCTPATOPHI CUCTEMBI Ha ypoBHE OVY);

- JIpyrue kareropuu nojb3oBateneit Ha yeMoTperue OV *(8).

2. Uucnennocts noib3oBareneit K onpenensercs norpedHocTsiMu OY.

3. UYucneHHocTh mepcoHana, obecmeuuBaroniero pabdory 2K, ompernensercs TEXHHUYECKHUMHU
XapaKTepUCTUKAMH W HMHCTpYyKIued mo skcrutyarammu WC, peamusyromed ¢ynknuun DX, a Takke
notpedHocTssMu OY.

4. Tlomyuenue, BBOA u penaktupoBanue uHpopmanuu B XK TOMKHBI OBITH JOCTYIHBI JUIS
[Tonb3oBateneit ¢ HaBbikamu paboThl B ceTd WHTepHeT u ¢ oducHeiM [1O (TekcToBble U TaOIMUYHBIE
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pEeIaKTOpHI).

5. Anmunuctpupoanue DK (B TOM umucie, B 4acTd 0a30BBIX (YHKIMA OpPTraHU3allMHd y4eTa
y4eOHOTr0o MpoIiecca) JOKHO OBITh TOCTYMHBIM 0TBeTcTBeHHOMY CoTpynHuky OY ¢ HaBbIKaMu pabOThI B
cetn WHrepHer, ¢ opucHeiM I1O (TekcToBBIE M TAaOIMUYHBIE PENAKTOPHI), OOJAJAIONIEMY HAYaJIbHBIMU
HaBbIKaMH aaMHHUCTpHUpoBanus MC*(9).

TpeOoBanus k BuaaM obecrniedeHust

TpeboBaHus K TMHTBUCTUYECKOMY 00€CTIEUEHUIO

1. 9X nomxeH QpyHKIIMOHUPOBATH HAa PYCCKOM SI3bIKE.

TpeboBaHus K MpOrpaMMHOMY M TEXHHYECKOMY 00€CIICUEHUIO

1. 9K mMoxeT ycraHaBnuBaThcsa HenocpeAcTBEHHO B OV, 1100 MCMONb30BaThCs B BUE BHEITHETO
WuTepuer-ceppuca.

2. DX gjomkxeH QYHKIMOHUPOBAaTH B COOTBETCTBHH C TPEOOBAHHWSIMH K HAJIEKHOCTU
cymectBytomerd MKT-undpactpykrypsl OV ¢ AeHCTBYIOIICH JTOKAJIbHONW BBIYMCIMTEIBHON CEThIO WU B
YCIIOBUSIX €€ OTCYTCTBHUSI.

3. Joctyn, BHeceHue u penakTupoBanue nHpopmaimu B 90K MOKET OCyIIECTBISATHCS ¢ TTOMOIIBIO
Kak crneunanuupoBanHoro [1O (TexHonorust "kineHT-cepBep"), TaKk M NPUMEHEHHEM OOILIEAOCTYITHOIO
I1O (MuTepHeT-Opay3ep, AMEeKTPOHHAS 1T0YTa U T.IT.).

4. Hcnonws3zoBanme DX ¢ BeO-mHTEepdEelicOM JMOMKHO OBITh BO3MOXKHO C TIOMOIIBIO
obmenocTynHeix MHTEpHET - Opay3epoB, nmopaepxkuBaromux crangaptel W3C (manpumep, Internet Ex-
plorer, Mozilla Firefox, Opera, Google Chrome, Safari).

TpeboBanus K METOAMYECKOMY 00ECIIEUEHUIO

- Pazpaborunkamu OJK fomxHBI OBITH TNpPENOCTAaBICHBI HEOOXOJUMBIE CIIpaBOYHBIE U
METOAMYECKHE MaTepHualibl, a TakkKe MporpaMMa KpaTKOCPOYHOTO TMOBBIIICHHUS KBadU(pUKAIIUU
noJyib3oBaresneit (He 6onee 18 yacos).

- CipaBouHbIe U METOAMYECKIE MaTepuabl JOKHBI BKIIOUATh B c€0s CIEAYIONIUE TOKYMEHTHI:

- PykoBoactBo anmMunucrparopa 9X;

- PykoBojicTBa AJ1s1 pa3HbIX KaTeropui nosnb3zoparenend 2K;

- [Iporpamma oOyvenus (nmoBsitenus kBanupukanun) Corpynaukos OY;

- dpyrue HeoOXoauMble CIIpaBOYHbIE U METOAMUYECKIE MaTepualsl (Tio coracoBanuio ¢ OY).

- Pazpaborunkamu DX nomkHa ObITh oOecreueHa TEXHUYECKas MOAJIEPXKKA ITOJIb30BaTENIel B
pabouee Bpems DXK.

TpeOoBanus K TOKyMEHTHPOBAHUIO

KoMrmnekT »KcrulyaTalluOHHONW JOKYMEHTAIlMu JOJDKEH COOTBETCTBOBaTh TpeboBanusiM [OCT
34.201-89 u BKIIIOUATh UCUEPIBIBAIOLINE PEKOMEH AU TI0 OPTaHU3aIluU PabOThI, 00€CTICUnBAOIIIHE:

- UCTONHEHHE TpeOOBaHUM 3aKOHOAATENHCTBA MO JOCTYMHOCTH U HAJEKHOCTH HWHGOpMAIUU, O
MIEPCOHAIbHBIX JTAHHBIX;

- HaJIe)KHYIO SKCIUTYaTalllIo B CIIy4Yae pa3uYHbIX HEIITATHBIX CUTYaI[Hi.

HUcTounnkm pazpadoTku

1. Pacniopsixenue IIpaButenberBa Poccuiickoit denepanuu ot 27 depans 2010 . N 246-p

2. Pacnopspxenue [IpaBurensctBa Poccutickoit @eneparuu ot 20 depamns 2010 roma N 185-p

3. ®enepanbublil 3akoH oT 26 utong 2006 . N 135-®3 "O 3amure KOHKypeHIMH"

4. ®enepanbubiii 3akoH oT 27 wmroms 2010 N 210-d3 "OO6 opranm3anuy NpeaoCTaBICHHS
TrOCYJapCTBEHHBIX U MYHUIIUIIAILHBIX YCIyT"

5. ®enepanbublii 3akoH oT 10 uronsa 1992 . N 3266-1 "O6 obpazoBanun"

6. @enepanbueni 3akon oT 27 uronsg 2006 . N 149-®3 "OO6 undopmarmu, wHOOPMAIIMOHHBIX
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[Tucemo MunmcTepcTBa oOpazoBanust U Hayku PD ot 15 deBpans 2012 . N AII-147/07 "O MeToan4ecKuX peKOMEHAAINSX .. .

TEXHOJIOTHSIX U O 3amuTe nHpopmanun"

7. ®enepanbublil 3akoH oT 27 utong 2006 . N 152-®3 "O nepcoHalbHBIX JaHHBIX"

8. DenepanbHblil 3ak0H ot 6 anpenst 2011 . N 63-D3 "O6 snekTpoHHO# oamucu"

9. Ilpukaz Munobpnayku Poccum ot 17 nexadbps 2010 . N 1897 "O0 yTBepxkaeHun QenepaibHOro
rOCyAapCTBEHHOTO CTaHAapTa OCHOBHOTO 0011ero oopasoBaHus"

10. IIpuka3z Munobpuaayku Poccun ot 6 oxta6ps 2009 . N 373 "OO0 yTBepkKIeHHH U BBEICHUH B
neiictBue  (eAepadbHOrO TOCYJApPCTBEHHOTO 00pa3oBaTeIbHOTO CTaHIApTa HAyaldbHOTO  OOILEro
obpazoBanus"

11. Ilpukaz Munobpunayku Poccum ot 22 aprycra 2008 . N 243 MunoOpHayku Poccun N 243,
BKJTIOUAOIIHH " A TMUHUCTpATUBHBIN pertaMmeHT PocobpHanzopa"

12. Tlucemo MwunoOpa3zoBanus Poccum ot 20.mexabps 2000 r. N 03-51/64, Bxirogaroriee
"MeToanueckre peKOMEHIAINY TT0 paboTe ¢ JOKYMEHTaMH B 00I11€00pa30BaTeIbHBIX YUPEIKICHHUSIX"

13. Tlpuka3z Poccrara ot 27 wmroms 2009T. N 150 "OOG yTBEpKIEHUH CTAaTUCTUYECKOTO
MHCTpYMEHTapus Ui opraHu3anuu PocoOpazoBaHHEM CTAaTUCTHUECKOTO HAONIOAEHMS 3a JIEATEIbHOCTBIO
00pa3oBaTeIbHBIX YUPEKACHUMN"

14. ITpuka3 Munnpoc CCCP ot 27 nekabpst 1974 . N 167 "O BeneHur MIKOIBHOM TOKyMeHTauu"

15. Ilpukas Munsnpascornpa3sutuss Poccun or 26 asrycra 2010T. N 7611 "OO yTBepKIacHUU
EnuHoro xBanm@puKamoHHOTO CIPaBOYHUKA JOJKHOCTEN pYKOBOJUTENEH, CIELMAIUCTOB U CIIyKamux'",
pasnen "KBanudukanroHHbIE XapaKTePUCTHKH TOJDKHOCTEH paOOTHUKOB 0OpazoBaHus"

16. TOCT P MCO 15489-1-2007. Cucrema crtanmaptoB mno uHpopMmanuu, OMOIUOTEUHOMY U
W3JIaTeIbCKOMY JIelTy. YrpaBieHue fokyMeHtamu. Oouiue TpedboBanus (9kBuBajeHT ISO 15489-1-2001)

17.TOCT 34.602-89. Texunuueckoe 3a1aHUE HA CO3JaHUE aBTOMATU3UPOBAHHOMN CUCTEMBI

18. TOCT 34.201-89. Bwunapl, KOMIUIGKTHOCTh W O0O0O3Hau€HHWE JOKyMEHTOB TIPH CO3JIaHUH
ABTOMATU3HPOBAHHBIX CUCTEM

*(1) o pemenuro OY.

*(2) KitaccHble KypHaJbl, )KypHaJIbl paKyIbTaTUBHBIX 3aHITHH | JIp.

*(3) Hanpumep, ueTBepTeid, TPUMECTPOB, MOTYTOANN, MOTYIIEH U T.II.

*(4) Harrpumep, npu niepeBojie 100-6a1bHON OIIEHKH B TPATUITMOHHYIO 5-TH OabHYIO.

*(5) 1% - 12 MUHYT IPOCTOS B CYTKH.

*(6) B cnyuae ucnons3zoBanus DK B Bue BHelIHero HTEpHET-cepBUCca PerIaMEHT MOMyYeHHUs U
BOCCTAHOBIICHHsSI MH(OpMAIMK, a TaKKe€ OTBETCTBEHHOCTb 3a COONIOACHHE ATHUX PErIaMEHTOB JOJIKHBI
OBITH OTpaskeHbI B oroBope ¢ OY.

*(7) Hanpumep, TXT, ODF, CSV, HTML, XML u np.

*(8) B Tom umncne, oraensHbie Kareropun CorpynHukoB OY B COOTBETCTBHM C MX JOKHOCTHOM
cneuu¢ukor, mpenacraBurenn OYO, mpencTaBUTENd POTUTEIBCKOM  OOIIECTBEHHOCTH, OpPTaHOB
caMOyTpaBJIeHUs U Jp.

*(9) st anmuaucTpupoBanus DK, pasmernierroro B OY, T0oMoMHATETFHOE TPeOOBAHNUE - HABBIKH
aaMuHHUCTpUpoBaHus cyniectsyromleil B OY MKT-undpactpykTypsl.
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